The Dayton School District does not discriminate on the basis of perceived or actual race, religion, color, national or
ethnic origin, mental or physical disability, marital status, sex, sexual orientation ! age, pregnancy, familial status,
economic status, veterans’ status, or genetic information in providing education or access to benefits of education
services, activities and programs in accordance with Title VI, Title VII, Title IX and other civil rights or
discrimination issues; Section 504 of the Rehabilitation Act of 1973, as amended; the Americans with Disabilities
Act; and the Americans with Disabilities Act Amendments Act of 2008.

As used in this document, the term “parent” includes legal guardian or person in a parental relationship. For the
purpose of special education students, parent also includes a surrogate parent, an adult student to whom rights
have transferred or a foster parent, as defined in OAR 581-015-2000. The status and duties of a legal guardian are
defined in ORS 125.005 (4) and 125.300 - 125.325. The determination of whether an individual is acting in a
parental relationship, for purposes of determining residency, depends on the evaluation of those factors listed in
ORS 419B.373. The determination for other purposes depends on evaluation of those factors and a power of
attorney executed, pursuant to ORS 109.056.
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DHS Coat of Arms

Following rules of heraldic custom, Dayton High School's Coat of Arms has been designed to
illustrate the activities and achievements of our students, as well as the close relationship, which
exists between our community and school. It reflects the pride we have in our history and the
faith we have in our future.

The CREST of the Coat of Arms is a pirate, symbolizing school spirit
and serving as the school mascot.

The MANTLING is an oak leaf cluster representing the oak trees
lining Ferry Street, adjacent to the school.

The SHIELD is divided into three parts by curvy lines, representing
the Yamhill River emptying into the Willamette River. This
symbolizes early Dayton grain shipments and Dayton's reputation
as the largest river harbor in Oregon.

The SCALES symbolize the perfect balance between academics and
activities.

The BLOCKHOUSE, located in the city park is a symbol of our
pioneer heritage. It was moved from Grand Ronde in honor of
General Joel Palmer, Superintendent of Indian Affairs and founder of
Dayton.

The WINGED FOOT AND ATOMIC SCHOLASTIC SYMBOL
represents the high level of athletic and academic achievement.

The SCROLL bears the name of the school.

Vision Statement
The Vision Statement was co-created by students and teachers and represents our learning culture.



Dayton Firates...

Formed through GRIT and INTEGRITY -
ENGAGING to create our future.

February 2017

School Colors
Cardinal, White, and Black

School Mascot
Pirate

DHS Alma Mater
Fair Dayton High,
We pledge to thee,
Our honor and fidelity,
Both now and in the years to be,
A never failing loyalty,

Fair Dayton High,
Thy name shall be,
Written high in liberty,
Now, uncovered, swear thy every son,
A pledge to Dayton High.

DHS “Fight Song”
Cheer, Cheer for ol’ DHS

We’ve got a team that we know is best
Cheer our mighty team on high
Tear down the rafters from the sky

Whether the odds be great or small
O’ DHS will win overall
As our mighty team goes marching
Onward to Victory

DAYTON JUNIOR & SENIOR HIGH SCHOOL
Showing heart and developing minds througah....

Do What's Right
*Do what's right for students, parents, staff, and
community
*Respond to the scholastic/personal /transitional
need of all DJH members

Do Our Best
*Demonstrate scholastic and personal excellence

Treat Others As We Would Like To Be Treated
*Respect the beliefs and feelings of others
*Minimize ridicule/ maximize praise

Rigor
Doing our best
Expecting outstanding results
Demonstrating academic/personal excellence

Relevance
Doing what’s right
Preparing for tomorrow, today
Discovering what matters
Connecting learning to interests

Relationships
Treating others as we want to be treated

Demonstrating fairness
Respecting what others value

DAYTON JUNIOR & SENIOR HIGH SCHOOL
Showing heart and developing minds through....




Do What's Right
*Do what's right for students, parents, staff, and community
*Respond to the scholastic/personal/transitional need of all DJH members

Do Our Best
*Demonstrate scholastic and personal excellence

Treat Others As We Would Like To Be Treated
*Respect the beliefs and feelings of others
*Minimize ridicule/ maximize praise

Rigor
Doing our best
Expecting outstanding results
Demonstrating academic/personal excellence

Relevance
Doing what’s right
Preparing for tomorrow, today
Discovering what matters
Connecting learning to interests

Relationships
Treating others as we want to be treated
Demonstrating fairness
Respecting what others value




DAYTON ScHoOOL DISTRICT NO. 8
2017-2018 ScHOOL CALENDAR
DATE ADOPTED: APRIL 11,2017

DATE REVISED: JUNE 13,2017
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SEMESTER BELL SCHEDULE

2017/18
DAYTON JUNIOR HIGH DAYTON HIGH SCHOOL
Tuesday-Friday Bell Schedule Tuesday-Friday Bell Schedule
Period 1 8:00 — 8:47 Period 1 8:00 — 8:47
Period 2 8:51 -9:38 Period 2 8:51 - 9:38
Break 9:38 —9:48 Break 9:38 - 9:48
Period 3 9:52 -10:39 Period 3 9:52 -10:39
Period 4 10:43 -11:30 Period 4 10:43 -11:30
Lunch 11:30 - 12:00 Period 5 11:34 - 12:21
Period 5 12:04 - 12:51 Lunch 12:21 -12:51
Period 6 12:55 - 1:42 Period 6 12:55 - 1:42
Period 7 1:46 — 2:33 Period 7 1:46 — 2:33
Tutorial 2:37 —3:05 Tutorial 2:37—-3:05
Monday & 2-Hour Delay Bell Schedule Monday & 2-Hour Delay Bell Schedule
Period 1 10:00 - 10:35 Period 1 10:00 - 10:35
Period 2 10:39 - 11:15 Period 2 10:39 - 11:15
Lunch 11:15-11:45 Period 3 11:15-11:55
Period 3 11:49 - 12:25 Lunch 11:55-12:25
Period 4 12:29 - 1:05 Period 4 12:29 - 1:05
Period 5 1:09 - 1:45 Period 5 1:09 - 1:45
Period 6 1:49 - 2:25 Period 6 1:49 — 2:25
Period 7 2:29 — 3:05 Period 7 2:29 - 3:05
1/2-Day Bell Schedule 1/2-Day Bell Schedule
Period 1 8:00 — 8:26 Period 1 8:00 — 8:26
Period 2 8:30 — 8:56 Period 2 8:30 - 8:56
Period 3 9:00 - 9:26 Period 3 9:00 - 9:26
Period 4 9:30 - 9:56 Period 4 9:30 -9:56
Period 5 10:00 - 10:26 Period 5 10:00 - 10:26
Period 6 10:30 - 10:56 Period 6 10:30 - 10:56
Period 7 11:00 - 11:26 Period 7 11:00 - 11:26
Lunch 11:26 — 12:00 Lunch 11:26 — 12:00




Grade/Progress Reports:

The purpose of the progress report and report card is to communicate with parents and students about academic
achievement or progress toward academic content standards. Grades reflect how well students have met these goals
in each class, indicating areas of strength and areas where additional time and effort are required.

Students’ overall grade for each subject will be a combination of Academic Performance and Personal Management
Skills. Students will receive an Academic Grade which will reflect 90% of the overall grade, and a Personal
Management grade which will reflect 10% of the overall grade. The Academic Grade is based upon an individual
student’s ability to demonstrate academic learning of essential standards and skills, and will include tests, quizzes,
speeches, performances, essays and individual projects. The Personal Management Grade is based on 4 areas:
e Independence and Initiative - Take responsibility for decisions and actions and anticipate consequences of
decisions and actions. ldentify tasks that need to be done and initiate action to complete the tasks.
e Work Completion and Work Habits — Plan, organize, and complete projects and assigned tasks on time,
meeting agreed upon standards of quality.
e Cooperation and Participation — Maintain appropriate interactions with others.
e Attendance. Maintain regular attendance and be on time.

During each semester, teachers will determine current academic and behavioral progress and issue a grade
report that will be mailed to parents. All parents will receive a report at the 9 week period and a final report at
the conclusion of each semester. *Additional reports (see dates below) will be sent to parents whose child is
showing insufficient progress toward, or is at-risk of not meeting, the expected learning targets of a specific
course. Parents will have unlimited online access to their student’s grades through our District website. Access
information and passwords will be issued at the beginning of the school year. IPR grades are continuation
grades demonstrating progress toward the final semester grade.

20172018 GradéProgress Report Card Schedule

Semester 1 Cut-off Dates Entered By:

IPR 1 Friday, 9/29 Tuesday, 10/3 3 AM
IPR 2 Friday, 10/27 Tuesday, 10/31 3 PM
IPR 3 Friday, 12/8 Tuesday, 12/12 3 AM
Semester final Wednesday, 1/31 Friday, 2/2 3 PM
grade report

Semester 2 Cut-off Dates Entered By:

IPR 1 Friday, 3/2 Tuesday, 3/6 8 AM
IPR 2 Friday, 4/13 Tuesday, 4/17 3 PM
IPR 3 Friday, 5/11 Tuesday, 5/15 3 AM
Semester final \Wednesday, 6/13 Friday, 6/15 3 PM
grade report

IPR = Interim Progress Report

These progress/grade reports may impact the athletic/activity eligibility of students.

Finals Schedule

Students will be expected to take a final exam in each of their courses. The following dates have been

established for final exams.

A schedule with specific times will be released as the finals week

approaches. Students who need to make up finals and proficiencies must schedule those with the

specific teachers during the afternoon early release.

Semester 1
7" period final

Friday, January 26, 2018

Monday, January 29, 2018

Tuesday, January 30, 2018
Wednesday, January 31, 2018
Thursday, February 1, 2018
Thursday/Friday, February 1 & 2,

1% and 2™ period finals

3" and 4™ period finals

5" and 6" period finals

Make-up finals

In-service and Grading Day (No School)
2018

Semester 2



7" period final Friday, June 8, 2018

1% and 2™ period finals Monday, June 11, 2018

3" and 4™ period finals Tuesday, June 12, 2018

5" and 6" period finals Wednesday, June 13, 2018

Make-up finals Thursday, June 14, 2018

In-service and Grading Day (No School) Thursday/Friday, June 14 & 15, 2018

Accident Reports

If a student is injured while under your supervision, you must fill out an accident report as soon as possible and
submit it to the school office. This is necessary for school insurance purposes and should be taken care of on
the same day of the accident. Dayton Public School$ Accident Reporforms are available in the office. (See
forms section of this handbook.)

Activity Requests and Procedures

All activities must have an educational or school related purpose, which is known to both the students and parents
prior to the activity. The teacher/coach/advisor shall submit an Activity Requestorm to the school office at least
two weeks prior to the activity. This will allow the activity to be approved by the building administrator and
placed on the school calendar. Building secretaries will also arrange for substitutes, necessary student
transportation, or building use permits, as requested. All overnight trips must be approved, at least one month in
advance by the Dayton School Board. Sunday activities are discouraged. (See forms section of this handbook.)

Alphabetized student lists, of all students who will be attending school-sponsored events must be turned in to
the school office at least one week prior to the activity. Lists will be distributed, by building secretaries as a
courtesy to other teachers. Each student must have a permission slip that is signed by a parent/guardian before
participating in any off-campus activities or trips. This includes any activities that require students to walk to
local areas such as Palmer Creek, the City Park, etc. Teachers/Advisors must take attendance of those students
who are actually participating in the activity and submit it to the office staff prior to departure. Students who
participate in school-related activities shall not be penalized for missing classes but shall be held accountable
for missed class work.

Animals In District Facilities
Only service animals, as defined in the Americans with Disabilities Act, serving persons with a

disability and animals approved by the [human resource director][superintendent] that are part of an
approved district curriculum or cocurricular activity are allowed in district facilities.

Animals, except those service animals serving persons with disabilities, may not be transported on a
school bus

Activity Schedule
Assembly schedules will be determined at the start of the school year. Other assemblies/activities will be
scheduled as needed.

Announcements

-Daily announcements are often our only form of communication to students and staff members regarding
important items. Public address announcements will be made when necessary. (DJH/DHS) Daily
announcements will be sent via email to staff members by the beginning of 2™ period. Please notify the office
secretaries if you would prefer a hard copy of the announcements delivered to your classroom by the beginning
of 2™ period. It is required that teachers read daily announcements aloud to their 2™ period students and then
post the announcements in an obvious spot within the classroom. A weekly bulletin will be available on Friday
announcing activities, events and meetings for the upcoming week.

Assessment Programs
The district’s assessment program has been developed to meet state requirements and local district
needs.Assessment results are used to measure the academic content of standards and Essential Skills
and to identify students who meet or exceed the performance standards and Essential Skills adopted by
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the State Board of Education. Additional services, alternative educational or other public school options

are made available to any student who has not met or has exceeded all of the state-required academic

content standards and Essential Skills.

The district’s assessment program consists of the following:

1. Criterion-reference assessments, including performance-based assessments, content-based
assessments and other valid methods as may be required by state and federal requirements;

2. Assessment of Essential Skills;

3. Individual diagnostic and ability evaluations in all grades when individuals have been referred and
parental permission obtained,

4. Assessments by individual teachers;

5. Optional schoolwide and grade level wide assessments as recommended by the superintendent and
as approved by the Board.

Dates for district and state assessments will be announced by the [principal], as appropriate.

A student may opt-out of the statewide summative assessments as provided by state law. The district
shall provide the required notice and necessary forms to the student.

Attendance

Teachers are required to take attendance one time each class period utilizing the eSchoolscomputerized
attendance tracking system. All entries must be made daily, within the first 10 minutes of the start of each
class. All modifications to the initial attendance report must be made through the school office. It is expected
that all teachers will be diligent in keeping entries updated, as the effectiveness of the entire attendance system
is dependent upon current information.

The following is intended to answer gquestions teachers may have about the attendance system:
Substitutes and Teachers with limited computer access
e The assigned classroom teacher is the only person authorized to enter attendance on the “eSchool
system.
e Teachers may pre-print class rosters for substitutes and/or for taking roll in areas where a computer is
not readily available.
e Teachers, with limited access to computers during class (i.e., PE), are expected to enter their attendance
reports as soon as a computer station is available to them.
e Teachers are required to pre-print current class rosters and include those with their lesson plans when
they know they are going to be gone the next day.
e For extended absences or last minute calls, the office staff will print current class rosters for substitutes
for the purpose of taking attendance.

Substitutes and Teachers with limited computer access
e Substitutes will be directed to send class attendance rosters to the office to be entered by the
“surrogate”. A “surrogate” refers to secretaries, administrators, or other support staff who are
authorized to enter attendance data once the teacher or substitute teacher has taken roll.
e Teachers who share rooms will be required to log off, allowing access to the current classroom teacher.

Absence codes, verification of attendance, aneapranged absences

e Teachers are to direct any student who is not an active member of their current class roster to the school
office.

e Teachers will be responsible for indicating only whether a student is absent,or tardyto class,
regardless of any preexisting absence code.

e An absence is recorded when a student is not in class within the first 10 minutes of the assigned class
period.

e A tardy is recorded when a student comes to class, with or without an excuse, within the first 10
minutes of the class period.




e Absence codes, as indicated on class attendance rosters, will remain “u n e x p | @ntil thesatteridance
secretary enters an absence code.
e Absence codes should be posted near each teacher’s computer screen.

Attendance

At the beginning of each school year or course, teachers will inform students and parents how attendance and
class participation are related to the instructional goals of the subject or course. Due process will be provided to
any student whose grade is reduced or credit denied for attendance rather for academic reasons.

All students between the ages of 6 and 18, who have not completed grade 12, are required to regularly attend a
public full-time school, unless otherwise exempted by law. School staff will monitor and report violations of
state compulsory attendance law. All students five or six years of age who have been enrolled in a public school
are required to attend regularly.

Any person who fails to send a student to school within three (3) days of notification by the district that their
student is not complying with compulsory attendance requirements may be issued a citation by the district for a
student’s failure to attend school. Failure to send a student to school is a Class C violation of law and
punishable by a court imposed fine as provided by ORS 339.095.

The district will notify the parent in writing that, in accordance with law, the superintendent or designee will
schedule a conference with the non-attending student and his/her parent(s) to discuss attendance requirements.
The written notice will include the following:
1. The superintendent or designee has the authority to enforce the provisions of the compulsory attendance
laws;
2. Failure to send a student to school is a Class C violation;
3. A citation may be issued by the district;
4. The parent has the right to request:
a. An evaluation to determine if the student should have an individualized education program
(IEP), if the student does not have one; or
A review of the student’s current [IEP.A conference with the parent and student is required. The
conference may not be scheduled until after an evaluation or review as described in item 4. above, if
requested by the parent, has been completed.
5. The written notification will be in the native language of the parent.

Additionally, a parent or guardian, or other person lawfully charged with the care or custody of a student under
15 years of age, may, under ORS 163.577 (1), be found by the courts to have committed the offense of failing to
supervise a child who has not attended school as required.

Failure to supervise a child is a Class A violation. Violations, as determined by the court, may be punishable by
a requirement to complete a parent effectiveness program approved by the court and/or a fine.

Exemption from Compulsory Attendance
The school may grant an exemption from compulsory attendance to the parent of a student who is 16 or 17
years of age or an emancipated minor provided the student is:

1. Employed full-time.

2. Employed part-time and enrolled in school part-time.

3. Enrolled in a community college or other state-registered alternative education program.

All such requests must be submitted in writing to the principal and include documentation of the student’s
employment by the employer, or enrollment status by the school. The school requires notification should the
student’s employment or enrollment status be terminated.

Requests will be considered only following a conference with the student and parent or emancipated student
and a review of credits earned for graduation, grades, disability, if applicable, standardized assessment results,
teacher evaluations, counselor appraisal, immediate plans, short-range and career goals and any other pertinent
information.
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Approved exemptions will be in writing and include information on alternative education programs of
instruction or instruction combined with counseling that may be available. Exemptions will be granted for a
limited time only, must be renewed on a tri-annual basis and will be reviewed by the school no later than the 2™
week of each Semester.

Parents will be notified of the need to reapply for an exemption no later than the 2" week of each Semester or
return the student to school until a high school diploma or GED is earned or until the student reaches age 18.

Absences and Excuses

Each day a student is absent, the parents or guardians of the student are encouraged to call the school office. If
unable to call, when returning to school after an absence, a student must bring a note signed by the parent that
describes the reason for the absence. Periodic home telephone calls will be made to insure that students are at
home when they are reported to be ill. A student, who fails to make arrangements for an absence, may be called
into the office on the day he/she returns to school to clarify the reason for the absence. Absences from school
or class will be excused under the following circumstances:

IlIness of the student;

Illness of an immediate family member when the student’s presence at home is necessary;

Emergency situations that require a student’s absence;

Field-trips and school-approved activities;

Medical or dental appointments. Confirmation of appointments may be required,;

Other reasons deemed appropriate by the school administration when satisfactory arrangements have
been made in advance of the absence.

ogakrwhE

Each school shall notify parents/guardians by the end of the school day if their child has an unplanned absence.
The notification will be either in person, by telephone or another method identified in writing by the
parent/guardian. If the parent/guardian cannot be notified by the above methods, a message shall be left, if
possible.

Students may be excused on a limited basis from a pre-planned classroom activity or from selected portions of
the established curriculum for personal, religious, or ethnic considerations.

A student, who must leave during the school day, must bring a note from his/her parent. A student who
becomes ill during the school day should, with the teacher’s permission, report to the HS office secretary. The
HS office secretary will contact the parent, who will then decide if the student should check out of school due to
illness.

A student who has been absent for any reason is encouraged to make up specific assignments missed and/or to
complete additional in-depth study assigned by the teacher to meet subject or course requirements. Parents
should contact the office to arrange for the collection of homework assignments for a student who will be
absent several days. Failure to make up assigned work within a reasonable amount of time as allowed by the
teacher will result in a grade of zero for the assignment.

Absenteeism will not be used as a sole criterion for the reduction of grades. A student who is absent from
school for any reason will not be allowed to participate in school-related activities on that day or evening.

Behavioral Expectations - Summed up with the following chart:

Do What's Right Do Your Best Treat Others How You
Would Like to Be Treated

Arrival & Walk your wheels Be on time Respect property, yours &
Dismissal Secure bikes Enter and exit building others

Put litter in trash cans appropriately Keep entrances clear

Disable electronic devices Be kind to guests

Report strangers to the office
Bus Wait on sidewalk until bus door opens Honor bus rules Assist younger students to

Keep bus and waiting area clean and Follow the directions of the ride safely
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litter free driver Use respectful language
Office Sign in and out as needed when Take medications at proper Allow others to move freely in
arriving late and leaving early times the hall
Return to class promptly Excuse absences in a timely Be Patient
manner Ask permission
Hallways & Carry a hall pass during class time Pick up after yourself Allow others to move freely
Walkways Move to class on time Be respectful of classes in
session
Restrooms Inform adults of vandalism, graffiti and Flush toilets Give people privacy
maintenance issues Enter and exit in a timely Speak respectfully of others
Wash your hands manner
Place trash in cans Clean up after yourself
Classroom  [Teachers will make known to students their own classroom behavior |expectations.
Lunch Room Eat only after check-out Patiently wait in line Honor food service & custodial
& Break Stay within boundaries Good manners at all times staff
Areas Guard the safety of self and others Clean up after yourself Invite others to sit at your table
Gym & Locker] Return equipment to designated areas Clean up after yourself Speak kindly to others
Room No food or drink during Respect privacy of others
school hours
Parking Areas Protect others’ property Ride/Drive Safely Put trash in receptacles
Honor off-campus agreements Report Vandalism
Library Use computers appropriately Treat library materials Return materials on time
Credit other people’s work (cite responsibly Politely state your purpose
sources) Enter quietly - maintain Allow equal access to
appropriate noise level computers
Fire Drills Remain with your class or group Be attentive to directions Maintain a safe, calm

Keep personal electronic devices off
Wait for staff approval before to
returning to class

from teachers
Go to assigned area

demeanor while exiting the
building

IAssemblies &

Sitin assigned seating areas

Focus on presentation

Cheer and applaud

Special Wait for dismissal instructions Be courteous and respectful | appropriately
Events Be attentive during flag salute. at all times Treat visitors with respect and
Remain seated until dignity
appropriate to leave Show school spirit w/o
degrading others

Bilingual Education (English Language Learners)
Students whose primary language is a language other than English are provided appropriate assistance through
the district’s English Language Learners (ELL) program until they are able to use English in a manner that

allows effective, relevant participation in regular classroom instruction.

Parents who are not able to use English in a manner that allows effective, relevant participation in educational
planning for their student will be provided with relevant written, verbal or signed communication in a language they
can understand. Staff in need of assistance in translations, materials selection, special curriculum development, etc,

should contact the office

Buildi

ng Hours

The building is accessible to staff during the course of the school year between the hours of 6:30 AM — 10:00
PM, weekdays. Staff members requiring access at other times, including weekends may do so by obtaining a
pass code for the alarm system from the office staff.

Calendar
Official dates for all school events are established as early as possible at the beginning of the school year and
recorded in the school office. Any requests or modifications of scheduled activities must be presented to the
building administrator at least two weeks prior to the event. Only office personnel will add or delete items from
the master calendar.
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Checking In/Checking Out
Staff members are not required to sign in each morning however those who know they are going to be late must
notify school office personnel as soon as possible so coverage of their assignments can be arranged.

Staff members who must leave campus for any reason during reqular school hours (7:30 80 p.m.)
are required to notify office personnel of their departure, destination, and estimated time of return.

Child Abuse Reports

According to Oregon Revised Statute 418.750, “Any public or private official having reasonable cause to
believe that any child with whom the official comes in contact with in an official capacity has suffered abuse, or
that any person with whom the official comes in contact with in an official capacity has abused a child, shall
report or cause a report to be made...” those “public or private officials” include school employees.

Abuse includes physical abuse, neglect, mental injury or emotional maltreatment, sexual abuse and threats of harm
or fatality.

According to ORS 418.744, an oral report shall be made immediately by telephone or otherwise to the local
offices of the Services for Children and Families or to a law enforcement agency within the county.

It is required that the person initiating a referral to SCF, file a written report with the local school district. Child
Abuse/Neglect Referrdiorms are available in each school office. (See forms section of this handbook.)

Reporting Suspected Child Abuse by Fellow Employees
Strict reporting laws are now in place as a result of SB 755. Specifically:

e Child abuse by school employees is not tolerated.

e Each school building shall post the name and contact information for the person designated for the
school building to receive reports of suspected child abuse by school employees, and the procedures the
person will follow upon receipt of a report.

e All school employees are subject to this policy and related administrative rules.

SB 755 also requires that school district policy must provide that when school employees become aware of
suspected child abuse, they must report it to “the employees’ supervisors or other persons designated by the
school board,” in addition to the mandatory report to law enforcement or the Department of Human Services.

If a school employee suspects that a fellow employee is abusing a child, the school employee shall immediately
inform the principal and/or the superintendent. The principal/superintendent will, upon receiving the report,
investigate in a timely manner. Upon completion of the investigation, the principal/superintendent will notify
the person who initiated the report about actions taken by the District based upon the report.

When the district receives a report of suspected child abuse by one of its employees, and the District determines
that there is reasonable cause to support the report, the District shall place the school employee on paid
administrative leave until either: (a) The Department of Human Services or a law enforcement agency
determines that the report is unfounded or that the report will not be pursued; or (b) The Department of Human
Services or a law enforcement agency determines that the report is founded and the District takes the
appropriate disciplinary action against the school employee. If the Department of Human Services or a law
enforcement agency is unable to determine, based upon a report of suspected child abuse, whether child abuse
occurred, the District may reinstate a school employee placed on paid administrative leave or may take
appropriate disciplinary action against the employee.

The initiation of a report in good faith about suspected child abuse may not adversely affect any terms or
conditions of employment or the work environment of the complainant. Neither the Board nor any school
employee will discipline a student for the initiation of a report in good faith about suspected child abuse by a
school employee.
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Upon request from a law enforcement agency, the Department of Human Services, or the Teacher Standards
and Practices Commission, a school district shall provide the records of investigations of suspected child abuse
by a school employee.

Intentionally making a false report of child abuse is a Class A violation.

Classroom Security
When leaving the classroom, locker room, or other work areas between classes or at the end of the day, teachers
are expected to turn out the lights and secure all doors. Windows should also be secured at day’s end.

Complaints

Staff Complaints
Any staff member who believes there is evidence of, and wishes to report a violation, misinterpretation
or inappropriate application of district personnel policies and/or administrative regulations; a
mismanagement, gross waste of funds or abuse of authority; or a substantial and specific danger to
public health and safety caused by the actions of the district should be directed to the principal
immediate supervisor for informal discussion and resolution. If the staff complaint is against the
superintendent the complaint should be referred to the Board chair.

If the complaint is not resolved informally, formal complaint procedures may be initiated by staff in
accordance with Board policy and administrative regulations.

Disputes and disagreements related to the provisions of any collective bargaining agreement will be resolved as
provided in the dispute resolution procedure of the agreement.

Computer Security

Staff members are required to lock-down their computer station when it is not in use, or program their computer
to automatically lock-down after a short period of non-use. Staff members are expected to be diligent in
preventing students from accessing confidential, information.

Confidentiality
Items of a confidential nature (grades and progress reports, discipline referrals, etc.) should not be sent to the
school office via students unless the item is in a sealed envelope.

District policy states that student information is to be used by school personnel only and must not be given to
outside parties.

Contests for Students

The district cooperates with individuals, community organizations and agencies desiring to sponsor contests for
students, when such activities can be integrated into the school program without disruption or loss of
instructional time for the student and without imposing an unreasonable added workload on staff. All such
contests must be consistent with the purposes and educational aims of the district.

Teachers sponsoring such activities are responsible for the preparation and circulation of all informational
materials and for other administrative work required in the grading, judging or evaluation of the participant’s
work.

The school may not be used to promote private or commercial interests. Nor may the school be used for the
direct sales promotion of individual competitive goods or services. Materials or activities initiated by private
sources are to be referred to the building administrator for approval and will be judged on grounds of their
direct contribution to educational values, factual accuracy and good taste.

Copyrighted Videotapes/DVD’s/CD’s — A teacher may use, in face to face instruction, a medium purchased
by the school even though it bears a warning label FOR HOME USE ONLY. The distinguishing point is that
the medium is incorporated as a part of the systematic teaching activities within the school program in which it
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being used. A teacher or substitute teacher may NOT (without the express written permission from the
copyright owner) use either a purchase or rental medium label FOR HOME USE ONLY other than in planned,
direct instructional activities.

The program may NOT be used for entertainment, fund-raising, or as time fillers. Any use other than
instructional, must be negotiated at the time of the purchase or rental, usually in the form a licensing agreement.
A teacher may NOT make an archival or back-up copy of a copyrighted film, tape, DVD, or CD.

The Board recognizes that the showing of commercially produced and rated feature films and other forms of
media may have a legitimate purpose in a school’s educational program. However, since the content of these
sources customarily is designed for general audience viewing, the Board feels certain precautions should be
taken to ensure the showing of a particular source is consistent with the educational values espoused by the
District. Only sources rated G, PG or PG-13 or Not Rated may be shown as part of the school program.

If an R-rated source has unique educational merit or impact, which would warrant viewing in a school’s

educational program, the Superintendent must be notified of such, along with protocol for showing the source to
students. Teachers are required to complete the Application to Show Feature Film/Video During School Day
form and submit it to the building principal for approval, at least five school days prior to the scheduled

date of viewing. If the request entails showing a source rated PG or PG-13, provisions must be made for a

parental consent form, and an opportunity for parents to preview the film. (See forms section of this handbook.)

Corporal Punishment

The use of corporal punishment in any form is strictly prohibited by the district and will be considered cause for
discipline up to and including dismissal. Corporal punishment is defined as the willful infliction of, or willfully
causing the infliction of, physical pain.

A staff member is authorized to employ physical force when, in his/her professional judgment, the physical
force is necessary to prevent a student from harming himself/herself, others or doing harm to district property.

Corporal punishment does not include physical pain or discomfort resulting from or caused by:

1. Training for or participation in athletic competition voluntarily engaged in by a student;

2. Recreational activity voluntarily engaged in by a student;

3. Physical exertion shared by all students in a teacher-directed class activity, which may include, but is not
limited to, physical education exercises, field trips or vocational education projects;

4. Physical restraint or the use of aversive techniques as a part of a behavior management program in a
student’s individualized education program which has been signed by the parents and is carried out
according to district procedures.

Criminal Records Checks/Fingerprinting

All newly licensed or registered educators are required to submit to a nationwide criminal records check
including fingerprinting in accordance with rules established by the Teachers Standards and Practices
Commission (TSPC). This includes any individual registering with TSPC for student teaching, practicum or
internship as a teacher, administrator or personnel specialist who has not submitted to a criminal records check
with the previous three years.

Additionally, all staff not requiring licensure or registration as a teacher, administrator, personnel specialist or
school nurse and newly hired are required to submit to a nationwide criminal records check including
fingerprinting as required by Board policy and law.

Employment will be offered pending the return and disposition of such checks. All offers of employment are
contingent upon the results of such checks. Fees for individuals subject to such checks including fingerprinting,
including non-licensed applicants shall be paid by the individual.

A staff member not requiring licensure or registration may request that the required fees be withheld from his or
her paycheck. A staff member may request periodic payroll deductions rather than a lump sum payment.
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All newly licensed or registered educators and those applying for a reinstatement of a license or registration that
has expired for more than three years are required to submit to nationwide criminal records checks and
fingerprinting in accordance with rules and procedures as set forth by TSPC.

The following procedures will be used for all newly hired employees subject to criminal records checks
including fingerprinting:

Processing/Reporting

1. The individual shall, as part of the application process, complete either a Criminal History Verification of
Applicants form or a Fingerprint-Based Criminal History as provided by ODE.

2. Following acceptance of an offer of employment, the Criminal History Verification of Applicants form
for those not subject to fingerprinting will be sent to ODE for processing. A copy will be kept on file
by the district in the individual’s personnel file.

3. If the individual is subject to fingerprinting, he/she will be required to report within three working days
to an authorized fingerprinter for fingerprinting. Fingerprints may be collected by one of the following:

a. Employing district staff;
b. Contracted agent of employing district;
c. Local or state law enforcement agency.

4. Individuals shall be subject to fingerprinting only after acceptance of an offer of employment or
contract.

5. The individual is responsible for obtaining two fingerprint cards from an Oregon school district,
education service district, an Oregon-approved teacher education institution, ODE or TSPC.

6. The individual is responsible for submitting to the authorized fingerprinter one fingerprint card and an 8
¥ x 117 or larger envelope with postage affixed and addressed to the district office.

7. To ensure the integrity of the fingerprinter collection and prevent any compromise of the process, the
district will provide the name of the individual to be fingerprinted to the authorized fingerprinter and
require that the individual submit a photo ID (driver’s license or other) containing the individual’s name
and picture in order to verify the identity of the individual intended to be fingerprinted.

8. The authorized fingerprinter will return the fingerprint cards to the district in the envelope provided.
The Fingerprint Criminal History Verification form and fingerprint cards will be sent to ODE. A copy
of the form will be kept in the employee’s personnel file.

Termination of Employment
Any individual required to submit to criminal records checks and/or fingerprinting in accordance with law
and/or Board policy will be terminated from consideration as a district volunteer and employment or contract
status by the superintendent immediately upon the following:
1. Refusal to consent to a criminal records check and/or fingerprinting; or
2. Notification by the Superintendent of Public Instruction or his/her designee that the employee has made
a false statement as to conviction of a crime or conviction of crimes prohibiting employment with the
district as specified in law.

(Appeals)

All appeals regarding a determination which prevents his/her employment or eligibility to contract with the
district will be directed to the Oregon Superintendent of Public Instruction. Individuals who are eligible to
appeal as a contested case will be so notified in writing by ODE.

Curriculum

Curriculum guides are available for all courses taught in the district. Curriculum guides reflect a consistent and
coherent structure to the education of district students. The curriculum established for the courses and grade
levels of this district provides the flexibility necessary to meet the individual needs of students and their
divergent learning rates and styles. Though teaching methodology may vary, classroom instruction is expected
to reflect “best practices” consistent with research on effective instruction.

Detention
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A student may be assigned lunch detention, in-school suspension in the Problem-Solving room, or out of school
suspension for violating the Student Code of Conduct. The student’s parents/guardian will be notified of such
detentions and/or suspensions. Students who receive any form of suspension or detention will not be allowed to
participate in athletics or activities for the duration of the day(s) served. In addition, students who receive out of
school suspension shall not be allowed to participate in the next performance/competition if it falls within 5 days
of the participant’s return to school.

Drug, Alcohol and Tobacco Prevention, Health Education

Students have a right to attend school in an environment conducive to learning. The district will not tolerate the
possession, sale or use of unlawful and harmful drugs (illicit drugs, nontherapeutic use of prescribed drugs,
misuse of solvents and other dangerous substances and drug paraphernalia), alcohol or tobacco in the schools,
on district property, on a school bus or while participating in any school-sponsored activity, whether on district
property or at sites off district property.

An age-appropriate drug, alcohol and tobacco prevention curriculum is provided for all students in grades K-12
as a part of the health education curriculum. For students in grades 9-12 not enrolled in health education classes,
a program of activities which meets the requirements of the drug, alcohol and tobacco prevention rule has been
developed. At least annually, senior high school students will receive age-appropriate instruction.

Each year, a planned staff development and public information program that addresses the needs and
responsibilities for the entire staff is developed by the superintendent. The program includes current basic drug,
alcohol and tobacco information and an explanation of district drug, alcohol and tobacco policies, procedures
and programs. The input of staff in planning and implementing the district’s staff development and public
information program is encouraged to ensure a drug, alcohol and tobacco program that best meets the needs of
district students.

The district will not tolerate the possession, sale or use of unlawful and harmful drugs (illicit drugs,
nontherapeutic use of prescribed drugs, misuse of solvents and other dangerous substances and drug
paraphernalia), alcohol or tobacco in the schools, on district property, on a school bus or while participating in
any school-sponsored activity, whether on district property or at sites off district property.

Given the extensive use and the formal and informal promotion of drug, alcohol and tobacco use in society, the
school has an obligation to provide drug, alcohol and tobacco education that emphasizes prevention, describes
intervention and referral procedures and outlines consequences.

HUMAN SEXUALITY, HIV/AIDS, SEXUALLY-TRANSMITTED DISEASES, HEALTH
EDUCATION
Teachers are expected to notify parents of minor students in advance that the material regarding any
human sexuality or HIV/AIDS/HBV/HCV will be taught. Any parent may request his/her student be
excused from that portion of the instructional program.

HIV - Human Immunodeficiency Virus; AIDS - Acquired Immune Deficiency Syndrome; HBV -
Hepatitis B Virus

Lunch Detention
Detentions will be served during the regularly scheduled lunch period:

1. Students will be assigned to serve lunch detention, as needed, on Monday through Friday

2. Upon being excused from class, students have 5 minutes to get their lunch and report for their assigned
detention. Students who are not seated 5 minutes after lunch begins will not be admitted.

3. All students are to bring lunch and a sufficient amount of work to do from their respective classes.
After completing lunch students must spend the remainder of their time studying, reading or completing
other tasks as assigned by the detention supervisor

4. Students are not permitted to leave the room.

There is to be no talking among students, and students are not to be out of their seats without
permission.

o
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6. Students who are not prepared and/or are uncooperative in any way will be asked to leave detention and
will be reported to the Principal or School Disciplinarian for further consequences, which may include
suspension.

7. Failure to report to lunch detention promptly without reasonable cause may result in, additional lunch
detentions, ISS, or immediate out of school suspension at the discretion of the administration.

In School Suspension/Problem Solving Room

A dual-purpose Problem-Solving/In School Suspension Room, with a full time staff member, has been
established for the purpose of: 1) assisting students to be academically and behaviorally successful in class; 2)
supervising suspended students in school rather than relying solely upon out of school suspension; and 3)
multiple tasks will be assigned by the problem solving supervisor that must be successfully completed prior to
students being allowed to work on their chosen school work. Suspension does not mean study hall.

Discipline Procedures

The level of discipline that is maintained throughout the school is a key to our overall success with students.
Acts in violation of school rules should be documented on the Discipline Referralform and handled according
to school policy for disciplinary interventions. (See forms section of this handbook.) Teachers who refer a
student to the disciplinarian/administrator for disciplinary reasons are expected to complete the discipline
referral form, discuss it with the student, ask the student sign the form, if appropriate, and send/take the form to
the school office. Students who are in need of a time-out should be sent to the Problem Solving Room, only
after arranging so with the PSR Supervisor. The school office is not an appropriate time-out location for
students. Behavioral Referrals can be accessed in the main office and previewed here!

Problem Solving Room/ ISS (In School Suspension)

A dual-purpose Problem-Solving/In School Suspension Room, with a full time staff member, has been
established for the purpose of: 1) assisting students to be academically and behaviorally successful in class; and
2) supervising suspended students in school rather than relying solely upon out of school suspension. The
disciplinarian, as necessary, will assign 1SS students. Problem-Solving Referrals will be made by teachers and
must follow the established procedures.

Dress Code - Expectations for Student Dress
The district’s dress code is established to promote appropriate grooming and hygiene, prevent disruptions, and
avoid safety hazards. Dress and grooming should never interfere with anyone’s right to learn and teach in a safe
and professional environment.

e Anything worn on the head must not obscure the face unless worn for religious or medical reasons.

e Clothing should not reference violence, illegal activity, or discrimination.

e Pants/skirts/shorts should be secure on or above hip bones.

e Shirts and dresses must have fabric in the front and on the sides (under the arms).

e Clothing must cover undergarments (waistbands and straps excluded).

Tops and bottoms that fall within the above criteria are required at all times.

In addition, students are required to wear footwear at all times. In some classes, such as technology, science,
and physical education, particular types (not brands) of footwear may be required for safety reasons. Footwear
that is a safety hazard or has the potential to damage property will not be allowed, i.e., cleats, shoes with spikes
on the soles in school hallways or classrooms.

Exceptions to this policy may be made for some types of school activities as approved by the

administration. Students will remove hats during the Pledge of Allegiance and the National Anthem as a
gesture of courtesy. Students who represent the school in a voluntary activity may be required to meet
additional dress and grooming standards approved by the building principal and may be denied the opportunity
to participate if those standards are not met.

Enforcement of/Response to Dress Code Violation:
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When a teacher, school staff member, or school administrator discusses a dress or grooming violation with a
student, it is recommended that another adult be present and at least one of the two adults should be the same
sex as the student. In no circumstances, unless there is an immediate concern, shall a student be spoken to about
a dress code violation in front of other students.
e Teachers or staff discussing a dress or grooming violation with a student should present options
for obtaining appropriate cldting (e.g. school clothing closet).
e Where possible, students should not be required to wear school owned replacement garments and
should never be required to wear specific garments as a disciplinary measure.
e Discipline for dress or grooming violations shtil be consistent with the discipline policies for
comparable violations.

Discussion Prompts for Faculty
1. Body types (size)

a.  Who do we punish for wearing tight clothing? What body type do these people tend to have?
Why do we pick these people out of the crowd for wearing clothes similar to everyone else?

b. Conclusion: We are enforcing clothing guidelines, not body types. If the clothing does not
follow the guidelines, that will result in a consequence, but if the clothing is not necessarily
the best for their body but follows all of the guidelines, then it will not receive a
consequence.

2. Violence

a.  What do we consider violent?

b. Conclusion: Certain images and words are not meant in violent ways depending on the
context in which they are used. For example, the “Guns and Roses” logo can be worn when it
is referring to the band, while a gun would not be okay.

3. Discrimination

a. What do we consider discriminatory?

b. Conclusion: Anything that marginalizes or puts down a group of people by making
generalizations or hurtful comments. This can include (but is not limited to) racial slurs,
sexually explicit content, and/or sexist language.

4. Head coverings

a. Why can’t head coverings obstruct the face (except for religious and medical reasons)? How
can this be a problem in the school?

b. Conclusion: Students need to be identifiable by teachers, faculty and staff in the case of an
emergency.

5. Clothing swap

a. Are students not wearing clothes permitted by the dress code because they cannot afford to
buy clothes that appropriately fit them?

b. Conclusion: Some students can’t afford to buy new clothes every time they grow.
Facilitating a clothing swap among students and their families can give these students an
opportunity to get appropriate clothing for school without the financial burden it can cause.

6. Enforcement

a. How can we remain fair in our enforcement of this dress code?

b. Conclusion: Stop and think about who you are enforcing the policy with and why. Open a
discussion with the student in question.

Consequences/Enforcement
e Dress code violations that are safety issues require immediate reporting to the office where they will
receive appropriate attire to wear the rest of the day. This attire will not shame the student, but rather
fix the safety issue.
e Any other dress code violations receive one warning. Any second violation will receive a call home
to make the parents/guardians aware of the situation. All further offenses will receive an immediate
referral for detention.
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Emergency Drills and Instruction, Procedures, and Disaster Plans
The Standard Response Protocol (SRP) is a classroom response to emergency events that may occur at
school. Please keep the SRP in the RED FOLDER with you during any drill or crisis.

TAKE SHELTER (Page 4)

LOCKDOWN (Page 5)

Secure the Perimeter
Take Shelter is called when there is a
potential threat or hazard outside the school
building or off school grounds, or the drug
dog is on campus.
Students:
e Return to inside of building.
e Do business as usual within current
classrooms.
Teachers:
e Recover students and staff from
outside building.
e Increased situational awareness.
e Do business as usual within current
classrooms.
e Take roll, account for students.

Lock, Lights, Out of Sight
Lockdown is called when there is a potential threat or

hazard inside the school building or on school grounds.

Students:
e Move away from sight.
e Maintain silence.

Teachers:
e Lock classroom door.
e Lights out.
e Move away from sight.
e Maintain silence.
e Wiait for First Responders or Admin ONLY to

open door.
e Take roll, account for students.

INTRUDER (Page 6)

OTHER DRILLS — EARTHQUAKE (Page 7)

Get Out, Lock Out, Knock Out
Intruder is called when there is an
imminent threat in the building.
Students:

e Get Out — First Priority.

e Lock Out — Second Priority.

e Knock Out — Third Priority.
Teachers:

e Follow Unarmed Response to

Active Shooter Protocol.

e Get Out — First Priority.
Lock Out — Second Priority.
e Knock Out — Third Priority.

Earthquake
Students:
e  Move away from windows, shelves, televisions, etc.
e  Hide under desks or near interior walls until shaking
stops.
e  Exit building/room through fire routes.
e  (Go to designated area.
e  Stay with your class until dismissed.
Teachers:
e  Grab red emergency and drill folder - STAY CALM.
e Instruct students to move away from windows, shelves,
television, etc.
e  “Duck, Cover, and Hold” under desks or near interior
walls until shaking stops.
e Direct students to designated area through safest route.
e Take ROLL.

designated area.

e  Wait with your assigned staff for ROLL
and further instructions.

Teachers:

e  Grab red emergency folder — STAY
CALM.

e  Close Windows, turn out lights.

e Close door — leave door unlocked.

® Take roll.

OTHER DRILLS — FIRE (Page 8) NOTES
Fire In any of these events, remember:
Students: _ Students:
e Students line up at the door. _ e Stay off your phone and other electronic
e Walk Single file to the appropriate exit. devices
e  Get away from the building to your )
Teachers:

e Keep your phone silenced, but be aware that
Admin may call.
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All teachers are required to provide instruction on fire, earthquake, safety threats and drills for at least 30
minutes each school month in accordance with the requirements of law.

At least one fire drill, which include routes and methods of exiting the school building, will be conducted each
month for grades K-12. At least one fire drill will be conducted within the first 10 days of school year.

At least two drills on earthquakes and two drills for safety threats will be conducted each year.

A map/diagram of the fire escape routes to be followed should be posted near the classroom doorways and
reviewed with students. Drills and instruction on safety threats shall include procedures related to lockdown,
lockout, shelter in place, evacuation and other actions to take when there is a threat to safety.

The warning signal for a fire alarm/drill is a fire alarm. Upon the sounding of a fire alarm, teachers are required

to:

1. Immediately direct all students to orderly exit the buildings using the evacuation route posted. Students
may not stop at lockers, drinking fountains, restrooms, etc. along the way;

Close windows, turn off lights and leave door unlocked;

3. Take RED EMERGENCY BINDER with you;

4. Escort class to predetermined area and take attendance. Verify attendance by displaying green card (all
accounted for) or red card (unaccounted student) to administrator. Report unaccounted student names
to the administration to assist in locating missing students.

5. Students not with class at the time of the alarm are expected to rejoin the class or report to the nearest
flag pole on campus (front of school, football field).

6. Upon “all clear” signal will be delivered via bell or announcement from administration. Teachers will
escort students directly back to class. Check attendance.

N

The warning signal for an earthquake alarm/drills will be announced via intercom. In the event of an
earthquake, teachers are required to:

1. Immediately direct all students to “drop, cover and hold on.” Students should drop to a crouched
position with head bent to knees; hands clasped behind the neck, arms against ears, eyes closed and
back towards the windows. Safest areas, if indoors, would be under desks or tables as appropriate,
along inside walls, in doorways or other protected areas and away from cabinets, bookshelves, light
fixtures or other such suspended objects;

Wait until shaking stops;

Evacuate building following established evacuation procedures;

Take attendance and report any unaccounted students to the administration;

Upon “all clear” signal will be delivered via bell or announcement from administration. Teachers will
escort students directly back to class. Check attendance.

If outdoors during an earthquake, direct students to move away from buildings and other overhead
objects such as power lines. Drop low to the ground and protect head and neck.

abkrwn
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Federal Family and Medical Leave Act (FMLA)/Oregon Family Leave Act (OFLA)

Military Family Leave Act (MFLA)/Oregon Military Family Leave Act (OMFLA)

Eligibility

In accordance with federal law, staff members employed by the district for the previous 12 months and who
have worked at least 1.250 hours during the year preceding the start of the leave may be eligible for FMLA
leave. Staff members employed by the district at least 180 days prior to the first day of the family medical
leave of absence and who have worked an average of 25 or more hours per week may be eligible for OFLA
leave. There is no minimum average number of hours worked per week when determining employee eligibility
for parental leave under OFLA.
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Length/Purpose of Leave

Employees eligible for FMLA leave under federal law and/or OFLA leave under state law are entitled to take

12 work weeks of leave within a 12-month period for the:

1. Birth of the employee’s child and for bonding with a newborn (eligibility expires 12 months after the

birth);

2. Placement of a child with the employee for adoption or foster care or for bonding with a newly placed
child when the child is under 18 years of age (eligibility expires 12 months after placement), or when a
child older than 18 if incapable of self-care because of mental or physical disability;

Care of a family member with a serious health condition;

The staff member’s own serious health condition.;

Eligible employees may take FMLA leave for qualifying exigency while the employee's spouse, son,

daughter or parent is on covered active duty or called to covered active duty status during the

deployment with Armed Forces to a foreign country (CFR sections 825.126(a)(1 and 2); Federal

Register VVol. 78, No. 25, Page 8917);

6. Injured Service Member Leave, allows an employee leave to care for a covered service member who is
the employee's spouse, son, daughter, parent or next of kin who has been injured in the line of duty as a
member of the Armed Forces;

7. State law allows employees to take leave for the care of a sick or injured child who requires home care
but is not suffering from a serious health condition. The district is not required to grant leave for routine
medical or dental appointments (OFLA only);

8. State law allows employees to take leave for the death of a family member to attend the funeral or
alternative to a funeral of the family member, make arrangements necessitated by the death of the
family member or to grieve the death of a family member (OFLA only);

9. Military Family Leave, allows leave for a spouse partner of a military personnel per each deployment of
the spouse partner when the spouse has either been notified of an impending call to active duty, has
been ordered to active duty or has been deployed or on leave from deployment (OFLA only).

ok w

Contact the personnel director for additional information regarding length of leave, intermittent leave and
alternative duty under state and federal law and provisions governing two family members eligible for FMLA
or OFLA leave. A serious health condition is defined differently under federal and state law. Contact the
district office for details.

Return to Work

Following an FMLA or OFLA leave, a staff member is generally entitled to be returned to his/her former
position or to an equivalent job with equivalent benefits, pay and other terms and conditions of employment,
with certain exceptions. See the District Office for details of this or any other provision of FMLA or OFLA
leave.

Calculating the 12-Month Period for Leave

The district will use the same method for calculating the 12-month period in which the 12 workweek FMLA
and OFLA leave entitlement occurs for all employees. Leaves to care for covered service members has its own
12-month year beginning on the first day of leave regardless of the district’s method of calculating the 12-
month period for leave.

Paid/Unpaid Leave

Family leave under federal law is generally unpaid. Under state law, employees are entitled to access any
accrued paid leave including paid sick leave for any OFLA qualifying event. Contact the District Office for
information regarding accessing any accrued paid leave for a qualifying event.

The district will notify the employee that the requested leave has been designated as FMLA and/or OFLA leave
and, if required by the district, that accrued paid leave shall be used during the leave period. In the event the
district is aware of an OFLA qualifying exigency, the district shall notify the employee of the intent to designate
the leave as such regardless of whether a request has been made by the employee. Such notification will be
given to the employee prior to the commencement of the leave or within two working days of the employee’s
notice of an unanticipated or emergency leave.
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When the district does not have sufficient information to make a determination of whether the leave qualifies as
FMLA or OFLA leave, the district will provide the required notice promptly when the information is available
but no later than two working days after the district has received the information. Oral notices will be confirmed
in writing no later than the subsequent payday.

SICK TIME
Sick Time provisions:
1. Can be used for customary sick time reasons plus expanded reasons similar to FMLA/OFLA.
2. Provides a minimum of 40 hours for full-time employees who work a full year or sick time accrued at 1
hour for every 30 hours worked.
3. Employees are eligible to use sick time on the 91st calendar day of employment.
4. Accrues based on actual time worked.
5. There is a 180-day window of time after the employee last works for an employer to retain eligibility,
accrual, and balance of sick time.
6. Shall be used in one-hour increments unless the employer can establish this results in an undue
hardship.
7. Must notify workers at least quarterly of their sick time balance.

Grade Books

Grade books are an essential record of student progress and achievement. It is important that they be
readily available and kept current in case of questions by students and/or parents. Grade books must be
turned in at the end of the school year as they are kept as a backup record to school transcripts. All
teachers will be required to use the eSchoolgrade book program. Parents, coaches, and tutorial staff
will have access to student grade reports. It is vital that grades are entered in a timely manner.

Grading Philosophy

Effective grading is essential for learning and student success. Beginning with clearly articulated learning goals,
grading gives students timely, detailed feedback and provides parents with communication regarding academic
progress. Punctual and regular attendance is essential to the academic success of students. At the beginning of
each school year or course, teachers will inform students and parents how attendance and class participation are
related to the instructional goals of the subject or course.

Standards Based Grading: Student grading and reporting is based on progress towards mastery of the standards
adopted by Oregon Department of Education. Learning targets are communicated to students and parents
throughout the teaching and learning process. The goal is to teach the standards to a level of proficiency. Students
should be aware and in control of their progress towards proficiency of the standards and know exactly how to
move towards proficiency and/or mastery.

Communicating Achievement:

Communication with students and parents regarding academic progress is to be clear, consistent, and timely. The
communication is easy for parents and students to understand and is focused on standards and learning targets.
Academic grades will be reported solely on academic performance. Behavior, attendance, and work habits are
important skills and are stressed in the classroom however, it is important to report these skills separately.

Learning Targets/Goals:

Learning targets identify content and skills that students need to learn and demonstrate proficiency at a level within
a continuum of clearly defined State Standards. Learning targets communicate expectations to students and
parents and indicate a path toward meeting the State Standards. Reaching proficiency is the goal for every student
in every subject. Students will have multiple opportunities to prove their proficiency. Retakes are encouraged
after discussing where students are on the proficiency continuum and realizing what they need to do to progress.
Retakes are only beneficial if students have taken a second look at the material , completed the suggested practice,
and have asked questions about the skills they are currently confused about. Since proficiency is only a step on the
continuum and mastery is most students’ ultimate goal, students who are currently proficient may retake quizzes
and tests until mastery is earned.
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Proficiency Continuum/Grading Scale:
M — (MASTERY) Through extensive evidence, the student consistently surpasses the proficient level and
demonstrates and in-depth understanding of the standard.
P — (PROFICIENT) The student regularly meets the standard and demonstrates a working knowledge of essential
skills, while there are some weaknesses, the strengths are dominant.
E- (EMERGING) Though the student is occasionally demonstrating a working knowledge of the essential skills
that encompass the standard, there are still more weaknesses than strengths.
I* — (INSUFFICIENT EVIDENCE) Student is lacking evidence of essential skill demonstration, and there are
significant omissions or errors evident.

*Students with a grade of “I” at the end of a semester will be given a 9-week grace period to demonstrate
their proficiency and receive a passing grade. Failure to demonstrate proficiency within the 9-week grace period
will result in the “I” becoming an “F” on the transcript, and may require the student to make up the course.

Pass/Fail
The principal may designate a course to be graded on a Pass/Fail basis or authorize the use of a Pass/Fail in special
individual circumstances.

IEP/ELL/TAG
Teachers may issue a letter grade and indicate that instruction has been modified to reflect the student’s special
needs. The grade would be indicated in the following format on the report card:

English B (IEP), Math C (ELL), Health B (TAG)

Audit/No Credit
The principal and teacher may issue this grade in special circumstances where a record of the course is desirable
but the student was unable to complete the course.

Graduation Diploma Requirements
The Board establishes graduation requirements for the awarding of a high school diploma, modified diploma,
extended diploma and alternative certificate which meet or exceed state requirements.

A student may satisfy graduation requirements in less than four years. The district will award a diploma to a
student fulfilling graduation requirements in less than four years upon the student's request and, if required, if
the student's parent or guardian consents.

Students will have access to the appropriate resources to achieve a diploma, modified diploma, extended
diploma or alternative certificate at each high school. The district provides age appropriate and
developmentally appropriate literacy instruction to all students until graduation.

Essential Skills
The district will allow English Language Learner (ELL) students to demonstrate proficiency in the Essential
Skills of Apply Mathematics, in a variety of settings, in the student’s language of origin for those students who
by the end of their 11" grade year are:

1. On track to meet all other graduation requirements; and

2. Unable to demonstrate proficiency in the Essential Skills in English.
The district will allow ELL students to demonstrate proficiency in Essential Skills other than Apply
Mathematics, in a variety of settings, in the student’s language of origin for those students who by the end of
their 11 grade year:

1. Are on track to meet all other graduation requirements;

2. Are unable to demonstrate proficiency in the Essential Skills in English;

3. Have been enrolled in a U.S. school for five years or less; and

4. Receives at least a level 3 (Intermediate) on the English Language Proficiency Assessment (ELPA).

The district will develop procedures to provide assessment options as described in the Test Administration
Manual, in the ELL student’s language of origin for those ELL students who meet the criteria above, and will
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develop procedures to ensure that locally scored assessment options administered in an ELL student’s language of
origin are scored by a qualified rater.

The district may not deny a student, who has the documented history of an inability to maintain grade level
achievement due to significant learning and instructional barriers, or of a medical condition that creates a barrier
to achievements, the opportunity to pursue a diploma with more stringent requirements than a modified diploma
or an extended diploma for the sole reason the student has the documented history.

The district may award a modified diploma or extended diploma to a student only upon the written consent of
the student's parent or guardian. The district shall receive the written consent during the school year in which
the modified diploma or extended diploma is awarded. This requirement does not apply to a student who is
emancipated or has reached the age of 18 at the time the modified diploma or extended diploma is awarded.

Beginning in grade five, the district will annually provide information of the availability of a modified diploma,
an extended diploma, and an alternative certificate and the requirement for the diplomas and certificate to the
parents or guardians of a student taking an alternate assessment. A student who receives a modified diploma,
extended diploma or alternative certificate will have the option of participating in a high school graduation
ceremony with the student's class.

The district awards to students with disabilities a document certifying successful completion of program
requirements. No document issued to students with disabilities educated in full or in part in a special education
program shall indicate that the document is issued by such a program. When a student who has an
individualized education program (“IEP”’) completes high school, the district will give the student an
individualized summary of performance.

Eligible students with disabilities are entitled to a Free Appropriate Public Education ("FAPE") until the age of
21, even if they have earned a modified diploma, an extended diploma, an alternate certificate or completion of
a General Education Development document. The continuance of services for students with disabilities for a
modified diploma, extended diploma or alternative certificate is contingent on the IEP team determining the
student's continued eligibility and special education services are needed.

Students and their parents will be notified of graduation and diploma requirements through the high school
curriculum guide.

Graduation Exercises

Students in good standing who have successfully completed the requirements for a high school diploma, a
modified diploma, an extended diploma or an alternative certificate may participate in graduation exercises.
Students who have not met the district’s diploma or certificate requirements will not be permitted to take part in
the district’s graduation exercises. Additionally, students may be denied participation in graduation exercises
for violation of Board policies, administrative regulations or school rules. The valedictorian(s), salutatorian(s)
or others may be permitted to speak as part of the graduation exercise program at the discretion of the building
principal or designee. All speeches will be reviewed and approved in advance by the building principal or
designee.

Graduation programs may be planned by building administration, counseling center, senior advisors on the date
selected by building administration. Student speeches may be permitted at the discretion of the district and
shall be reviewed and approved in advance by the building principal or designee.

Guest Speakers/Controversial Speakers

Guest speakers may be used by teachers from time to time, when such use is consistent with educational goals
and with a demonstrable relation to the curricular or co-curricular activity in which the participating students
are involved. Teachers are expected to inform the building principal of the date, time and nature of the
presentation whenever such use is planned. Prior building principal approval is required whenever the guest
speaker and/or presentation may be reasonably considered controversial. Guest speakers should represent
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various approaches or points of view on a given topic in order to afford students a more comprehensive
understanding of the issue.

Prior to his/her participation, guest speakers are to be informed of the following regulations:
1. Profanity, vulgarity and lewd comments are prohibited;
2. Use of a tobacco product or inhalant delivery system or other similar device is prohibited,;
3. Sexist and racial remarks, or derogation of any group or individual is prohibited;
4. Any curriculum guidelines which address controversial subject matter (eg. religion, sexuality education,
evolution).

Teachers responsible for inviting a particular guest speaker have the right and obligation to interrupt or suspend the
presentation if the conduct or content being presented is judged to be in poor taste or endangers the health and
safety of students or staff.

Gum Candy/Food. Teacher's permission is required for the classroom use of gum, candy and food. No student is
allowed to go off campus during school class time to purchase food or beverages. Seeds and nuts in the shell are
not allowed in the building. (Also, see Wellness Policy

Hazardous Materials

Students are not to be provided whiteout or rubber cement for school projects or assignments. A complete
handbook of hazardous materials is available in the office. Safety Data Sheets (SDS) which accompany any
hazardous substance used in the school setting are maintained on file in the school as necessary and are readily
available to any staff member who must handle such materials or who may have been exposed to such products.

Hazing/Harassment/Intimidation/Cyberbullying/Menacing/Domestic Violence

Hazing, harassment, intimidation, cyberbullying or menacing by students, staff or third parties toward staff is
strictly prohibited and shall not be tolerated by the district. Staff members who are found to be in violation of
this policy will be subject to discipline up to and including dismissal. Individuals may also be referred to law
enforcement officials and staff will be reported to the Teacher Standards and Practices Commission (TSPC).
Students will be subject to discipline up to and including expulsion.

An employee who has knowledge of conduct in violation of Board policy JFCF —
Hazing/Harassment/Intimidation/Bullying/Cyberbullying — Student shall immediately report his/her concerns to
the designated district official.

“Domestic violence” means abuse by one or more of the following acts between family and household
members:

1. Attempting to cause or intentionally, knowingly or recklessly causing bodily injury;

2. Intentionally, knowingly or recklessly placing another in fear of imminent bodily injury;

3. Causing another to engage in involuntary sexual relations by force or threat of force.

Sexual Harassment
Sexual harassment of or by staff, students, Board members, school volunteers, parents, school visitors, service
contractors or others engaged in district business is strictly prohibited and shall not be tolerated in the district.
“District” includes district facilities, district premises and non-district property while a staff member or student
is at any district-sponsored, district-approved or district-related activity or function, such as field trips or athletic
events, in which students are under the control of the district or where the staff member is engaged in district
business. The prohibition also includes off duty conduct which is incompatible with district job responsibilities.
Sexual harassment of students and staff shall include, but not be limited to, unwelcome sexual advances,
requests for sexual factors and other verbal or physical conduct of a sexual nature when:
1. The conduct or communication has the purpose or effect of soliciting sexual favors in exchange for
benefits;
2. Submission to or rejection of the conduct or communication is used as the basis for educational
decisions affecting a student or employment or assignment of staff;
3. The conduct or communication is so severe, persistent or pervasive that it has the purpose or effect of
unreasonably interfering with a student’s educational performance or with an employee’s ability to
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perform his/her job; or creates an intimidating, offensive or hostile educational or working
environment. Relevant factors to be considered will include, but not be limited to, did the individual
view the environment as hostile; was it reasonable to view the environment as hostile; the nature of the
conduct; how often the conduct occurred and how long it continued; age and sex of the complainant;
whether the alleged harasser was in a position of power over the student or staff member subjected to
the harassment; number of individuals involved; age of the alleged harasser; where the harassment
occurred; and other incidents of sexual harassment at the school involving the same or other students or
staff.

Principals, the compliance officer and the superintendent have responsibility for investigations concerning
sexual harassment. All complaints and reported incidents shall be investigated. The investigator shall be a
neutral party having had no involvement in the complaint presented or reported incident.

Step 1

Any sexual harassment information (complaints, rumors, etc.) shall be presented to the principal, compliance
officer or superintendent. All such information shall be reduced to writing and will include the specific nature
of the sexual harassment and corresponding dates.

Step 2

The district official receiving the information or complaint shall promptly initiate an investigation. He/She will
arrange such meetings as may be necessary to discuss the issue with all concerned parties within five working
days after receipt of the information or complaint. All findings of the investigation, including the response of
the alleged harasser, shall be reduced to writing. The district official(s) conducting the investigation shall notify
the complainant in writing when the investigation is concluded. The parties will have an opportunity to submit
evidence and a list of witnesses.

The date and details of notification to the complainant, together with any other documentation related to the
sexual harassment incident, including disciplinary action taken or recommended shall be forwarded to the
superintendent.

Step 3

If a complainant is not satisfied with the decision at Step 2, he/she may submit a written appeal to the
superintendent or designee. Such appeal must be filed within 10 working days after receipt of the Step 2
decision. The superintendent or designee will arrange such meetings with the complainant and other affected
parties as deemed necessary to discuss the appeal. The superintendent or designee shall provide a written
decision to the complainant within 10 working days.

Step 4

If a complainant is not satisfied with the decision at Step 3, he/she may submit a written appeal to the Board.
Such appeal must be filed within 10 working days after receipt of the Step 3 decision. The Board shall, within
20 working days conduct a hearing at which time the complainant shall be given an opportunity to present the
appeal. The Board shall provide a written decision to the complainant within 10 working days following
completion of the hearing.

Direct complaints related to employment may be filed with the U.S. Department of Labor, Equal Employment
Opportunity Commission or Oregon Bureau of Labor and Industries. Direct complaints related to educational
programs and services may be made to the Regional Civil Rights Director, U.S. Department of Education,
Office for Civil Rights, Region X, 915 2nd Ave., Room 3310, Seattle, WA 98174-1099. Additional information
regarding filing of a complaint may be obtained through the principal, compliance officer or superintendent.
The initiation of a complaint in good faith about behavior that may violate the district’s sexual harassment
policy shall not adversely affect any terms or conditions of employment or work environment of the staff
complainant. A staff member whose behavior is found to be in violation of Board policy may be subject to
discipline up to and including dismissal.

Homework
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Homework is one means of teaching the necessary skills of independent study and learning for future and
present use. Homework is defined as all learning activities related to the classroom objectives, which are done
outside of class time. Reasons for homework may include the following:

To prepare students for classroom activities;

To complete work started in class;

To expand and/or enrich regular class work;

To build interest in reading and learning;

As additional practice and application to strengthen learning;

As make up for missed assignments due to absence(s);

To encourage parent’s awareness of student learning;

To encourage student responsibility for one’s own learning;

To provide opportunity to pursue special interest or ability areas.

©CoNO~WNE

The amount of homework will vary according to the intensity and difficulty of subject matter. Homework will
be assigned at the discretion of each teacher based upon the students’ ability level and the practice of good
learning theory. (See Board Policy IKB in the forms section of this handbook.)

Injury/lliness Reports

All injuries/illnesses sustained by the employee while in the actual performance of the duty of the employee,
occurring on district property or during the course of school-sponsored activities, including field trips and other
away events, are to be reported to the administration immediately.

Reports will cover property damage as well as personal injury.

A completed injury/illness report form must be submitted to the administration within 24 hours or the next
scheduled district workday, as appropriate.

In the event or a work-related illness or injury to an employee resulting in overnight hospitalization for medical
treatment other than first aid, the [building safety officer] will inform the Oregon Occupational Safety and
Health Administration (OR-OSHA) within 24 hours as required by law. Fatalities or catastrophes will be
reported within eight hours. An injury or illness is work related if an event or exposure in the work environment
caused or contributed to the condition or significantly aggravated preexisting condition. Medical treatment
includes managing or caring for a patient for the purpose of combating disease or disorder. The following are
not considered medical treatment: visits to a doctor or health-care professional solely for observation or
counseling; diagnostic procedures including administering prescription medications used solely for diagnostic
purposes; and any procedure that can be labeled first aid. A catastrophe is an accident in which two or more
employees are fatally injured, or three or more employees are admitted to a hospital or equivalent medical
facility.

All work-related injuries/illnesses will be promptly investigated and corrective measures implemented, as
appropriate.
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Keys

Staff members will be held responsible for all costs to the District due to the loss of any keys issued to them.
Students should not be in possession of school keys. In case of emergency, where students have keys in their
possession, they must be returned to the staff member immediately. Staff members must return all keys to the
office staff during the final checkout at the end of the year, or when it is clear that they are no longer in need of
them.

Late Start Mondays

On Mondays, school will start one hour late. This model allows for teacher teaming and development of
Professional Learning Communities, reduces the time teachers are out of their classrooms for in-service, and
improves student achievement. Students are expected to be in their 1% period class by 9:10. Buses will run a
one-hour late schedule, and students will catch their bus at the regular stop. There will be a supervised student
area in the Commons starting at 7:00 AM for parents who need supervision prior to the bus pick-up time or one
hour late drop-off time. Breakfast will be served beginning at 8:30 AM on Late Start Mondays. Bus riders will
follow the same procedure as any other day.

Leave Requests/Substitutes

Specific leave policies are described in the Dayton Education Association and Dayton School Employees
agreements. When a staff member is absent, for any reason, the absence must be recorded on the Employee
Leave and Substitute Requdsim.

If staff members know in advance that they are to be gone, they should notify the office secretary who will
confirm the absence with the building principal and notify the subfinder system. An employee instruction
brochure for subfinder will be provided to all staff members. When reporting a daily absence from home,
please consult this brochure for instructions. If further assistance is needed, please contact the office secretary.

Lesson Plans

All teachers are required to complete daily lesson plans throughout the year. Required components of the
lesson plans are daily goals and written objectives, activities, assignments, and due dates. Teacher lesson plans
may periodically be inspected by supervisors and may be reflected in the evaluation process. Lesson plan
books are available in the school office.

Library/Media Support Services

Teachers should contact library/media staff for assistance in obtaining audiovisual materials and equipment,
computer software, videotapes, laser discs, sound filmstrips, and other instructional media materials maintained
by the district.

Additional supplemental materials may also be available through the local education service district and/or state
library system. A professional collection of books and current periodicals is also available for staff use in the
library/media center and staff room. Materials may be checked out through library staff.

The primary emphasis of the library is to meet the research, reference and literature needs of the students and
faculty. Leisure uses of the library are also encouraged but must be secondary to the use of reference materials
or equipment.

The library is open before and after school and at lunch when staffing is available. Students cannot use the
library without supervision. The use of the library by teachers for an entire class is limited by the size of the
library. No more than 40 students can be accommodated and served in a productive manner. To this end,
teachers must sign up in the library before class, estimating the number of students they will be bringing.
Students who arrive in the library after the 40 student limit has been reached will be told to return to class.
Teachers may send no more than 5 students to the library without supervision. Every student must have a pass
which states the reason for the library visit (i.e. research on planets). Students will be asked to leave if they are
disruptive or disrespectful of the study needs of others.

Checking out books

Students may check out up to five books. Books are checked out for a period of two weeks and can be
renewed.

Fines
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There are three types of book fines: overdue fines, lost book fines, and damaged book fines. If a book is
overdue, the student will be charged 5 cents per day until the item is returned, not to exceed the value of the
book. When a book is lost or damaged, the purchase price of the book will be billed to the student.

Paying for fines: Students can pay for overdue fines, damaged book fines or lost book fines in the library. At
the end of the school year, all unpaid fines will be reported to the office and must be paid through the school
office.

The library staff is always available to help students and staff members find and/or interpret materials.
Requests for information may be made at any time with the understanding that the library of the 2000’s is not
limited to the books or materials in one building, but is a part of a worldwide network of information services.

Lockdown Procedures

When necessary, an all-school lockdown will be initiated over the public address system, via classroom phones,
or delivered personally by school officials indicating that, “We are in a lockdown situation.”

All staff will be provided with a copy of the district’s emergency procedures plan detailing staff responsibilities
in the event of such emergencies as disorderly behavior, unlawful assembly, disturbances at school activities,
natural disasters, fire, safety threats, illness or injury of a student or staff member and the authorized use of
force on school property.

Copies of the emergency procedures plan will be available in the offices, district office and other strategic
locations throughout the building.

Make-Up Work/Retakes:

Students’ academic grades are based on their ability to show proficiency primarily through quizzes, tests and
performance tasks. Daily assignments and homework provide necessary practice and are purposefully connected
to the assessments. It is the belief of the district that students that are actively engaged in class on a daily basis
have a higher chance to be successful. Therefore, we believe it is in the student’s best interest to complete all
classroom assignments in order to best prepare them for success on their assessments of proficiency.

If a student misses school for any reason, it is that student’s responsibility to obtain the missing assignments and
complete them. In addition, parents can contact the office to arrange for the collection of homework assignments
for a student who will be absent.

All students are expected to take assessments on the day they are assigned unless prior arrangements have been
made and approved by the teacher. The goal is for all students to reach proficiency in all of their classes.
Demonstrating proficiency can be done in various ways as determined by the teacher. In order for this to happen,
students may need to retake assessments to demonstrate a higher depth of knowledge. Retakes will require
completion of all practice work and/or completion of additional practice work prior to allowing a student to retake
an assessment.

If a student is absent on the day a test is given, the student is expected to take the test on the day he/she returns to
school, or at the teacher’s earliest convenience.

MEAL PROGRAMS

The district participates in the National School Lunch, School Breakfast, Summer Food Service Program
(SFSP) and Commodity Programs. We offer meals at no charge to all students in our district. Dayton School
District is an equal opportunity provider.

Medication

Staff members are not to provide students with aspirin, Tylenol, or any other type of medication. All
medication, requiring special instructions and/or adult monitoring will be dispensed from the school office
under protocol provided by the school nurse.

Administering Nofinjectable/Injectable Medications
Students may be permitted to take prescription or nonprescription medication at school or at school-sponsored
activities on a temporary or regular basis, when necessary. Training will be provided by a qualified trainer to
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designated school staff authorized to administer non-injectable and injectable medication to students within
individual school buildings and while participating at school-sponsored activities on or off district property.

Training will provide an overview of applicable provisions of Oregon law, administrative rules, district policy
and administrative regulations and include, but not be limited to, safe storage, handling, monitoring medication
supplies, disposing of medications, record keeping and reporting of medication administration and errors in
administration, emergency medical response for life-threatening side effects and allergic reactions and student
confidentiality. Materials as recommended and/or approved by the Oregon Department of Education will be
used. A process shall be established by which, upon parent written request, a backup prescribed auto-injectable
epinephrine be kept at a reasonable, secured location in the student’s classroom.

Students in grades K-12 are permitted to self-medicate prescription and nonprescription and nonprescription
medication in accordance with the following procedures:

1. A parent (guardian) permission form and written instructions have been submitted for all prescription
and nonprescription medication. In the case of prescription medications, permission from the physician
or other licensed health care provider is also required. Such permission may be indicated on the
prescription label. Building principal permission is also required for all self-medication requests;

2. Students who are developmentally and/or behaviorally unable to self-medicate will be provided
assistance by designated school staff. A permission form and written instruction will be provided as
written above;

3. All prescription and nonprescription medication must be kept in its appropriately labeled, original
container, as follows:

a. Prescription labels must specify the name of the student, name of the medication, dosage, route
and frequency or time of administration and any other special instruction;
b. Nonprescription must have the student’s name affixed to the original container.

4. The student may have in his or her possession only the amount of medication needed for that school
day except for manufacturer’s packaging that contains multiple dosage, the student may carry one
package;

5. Sharing and/or borrowing of medication with another student is strictly prohibited.

Permission to self-medicate may be revoked by the building principal if there are any abuses of these
procedures. All other students will be administered medication only by designated school staff after receipt of
required parent permission forms and written instructions.

An individualized health care plan will be developed for every student with a known life-threatening allergy
and for every student for whom the district has been given proper notice of a diagnoses of adrenal insufficiency.

Mobile Computing Devices
With recent developments, it has become quite clear that the need for a Mobile Computing Policy (term covers
laptops, PDA’s, and other mobile computing devices such as convergent phone and PDA devices) is necessary.
The mobile computing device policy can be broken into 4 parts:

1. District owned Mobile Computing Devices

2. Staff owned Mobile Computing Devices

3. Guest Trainer/Speaker/Presenter and Student-Teacher owned Mobile Computing Devices

4. Student owned Mobile Computing Devices

All Mobile Computing Devices, whether district owned or personally owned, shall be governed by the District
Computer Use Policy. This policy can be found in the Student Handbook and applies to staff, guests, student-
teachers and students. The following sections are additional rules designed to cover the unique concerns that
mobile devices create.

District Owned
1. When the device is taken off-campus, keep in mind that they are still district property and need to be
treated as such. Personal business should not be conducted with them.
2. When finished with the device, return it on time and in similar or better condition than it was received
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3. Do NOT install any programs on the laptop. If you need a program installed, ask the Technology
Department to install it for you.

Staff Owned
1. We wish to encourage staff to bring in their laptops, however, the Technology staff is not responsible
for staff owned devices and will NOT troubleshoot problems with personal devices.
2. Ataminimum, the device should have a brand name anti-virus software package installed and be up-to-
date with the latest virus signatures (Norton, Symantec, and/or MacAfee).
3. The device should also have the latest security patches; this applies to all devices including PC’s, Mac’s
and Linux devices.

Guest and Student-Teacher Owned

1. We wish to encourage guests and student-teachers to bring in their laptops, however, the Technology
staff is not responsible for staff owned devices and will NOT troubleshoot problems with personal
devices.

2. At a minimum, the device should have a brand name anti-virus software package installed and be up-to-
date with the latest virus signatures (Norton, Symantec, and/or MacAfee).

3. The device should also have the latest security patches; this applies to all devices including PC’s, Mac’s
and and/or Linux devices.

Student Owned
1. Students utilizing personal Mobile Computing Devices are responsible for registering the device with
the Technology Coordinator to ensure that safeguards are in place.
2. All staff members are encouraged to remind students to register with the Technology Coordinator when
they see students utilizing such devices.

Personal Electronic Devices and Social Media

Staff possession or use of personal electronic devices on district property, in district facilities during the work
day while staff is on duty including duty in attendance at school-sponsored activities may be permitted. At no
time whether on duty or off duty will a personal communication device be used in a manner that interferes with
staff duty, the responsibility for the supervision of students, or in a manner that violates any other district

policy.

A “personal electronic device” is a capable of electronically communicating, sending, receiving, storing,
recording and/or displaying information and data.

Personal cell phones/pagers and other digital audio and video devices shall be silenced during instructional or
class time, while on duty or at any other time where such use of the device would cause a disruption of school
activities or interfere with work assignments. Cell phones which have the capability to take photographs or
video shall not be used for such purposes while on district property or while a staff member is on duty in
district-sponsored activities, unless as expressly authorized by the principal or designee. Laptop computers and
PDAs brought to school will be restricted to classroom or instructional-related activities only. The district will
not be liable for loss or damage to personal electronic devices brought to district property and district-sponsored
activities.

Staff members, while on duty and off duty, will utilize social network sites, public websites and blogs,
judiciously by not posting confidential information about students, staff or district business. Staff members,
while on duty and off duty will treat fellow employees, students and the public with respect while posting in
order to prevent substantial disruption in school. Communication with students using personal electronic
devices will be appropriate and professional. Communication with students using personal electronic devices
regarding nonschool-related matters is prohibited during work hours and strongly discouraged at all other times.
If communicating with students electronically regarding school-related matters, staff should use district email
using mailing lists to a group of students rather than individual students. Texting students during work hours is
discouraged. Texting students while off duty is strongly discouraged.

33



Exceptions to the prohibitions set forth may be made for educational, health, safety or emergency reasons with
principal or designee approval. Staff members are subject to disciplinary action up to and including dismissal
for using a personal electronic device in any manner that is academically dishonest, illegal or violates the terms
of policy. Staff actions on social network sites, public websites, blogs and other social media while on or off
duty which disrupt the school environment, are subject to disciplinary action up to and including dismissal. A
“disruption” for purposes of this policy includes, but is not limited to, one or more parent threatens to remove
their children from a particular class or particular school, actual withdrawal of a student or students from a
particular class or particular school and/or a threatened or actual negative impact on the learning environment.
(The taking, disseminating, transferring or sharing of obscene, pornographic, lewd or otherwise illegal images
or photographs, whether by electronic data transfer or otherwise — commonly called texting, sexting, emailing,
etc. — may constitute a crime under state and/or federal law. Any person taking, disseminating, transferring or
sharing of obscene, pornographic, lewd or otherwise illegal images or photographs, will be reported to law
enforcement and/or other appropriate state or federal agencies which may result in arrest, criminal prosecution
and lifetime inclusion on sexual offender registries.) A referral to law enforcement officials may also be made.

Personal Property
The Dayton School District assumes no liability for personal property that may be stolen or damaged while
using it for school purposes. Individual home insurance may cover such items.

Personal References for Employment

Employees are to contact a district or school administrator prior to responding to any requests (written or
phone) for references of/for employment. School or District letterhead will only be used with written
permission from the principal.

Petty Cash

In order to expedite the purchase of minor school supplies, postage, freight and other emergency items, a petty
cash account has been established. Staff members may purchase items costing less than $20 with prior approval
from the building principal. Expenditures from petty cash are drawn from budgeted line item accounts and may
be authorized only as such funds are available to cover the cost of the purchase.

Requests for reimbursement for approved purchases may be authorized only upon submission of appropriate
receipts to the District Office. “Travel and Expense Reimbursement Forms” are available from the District
Office and should be submitted in a timely manner for approved expenditures.

Positive Behavior Support (PBIS)

All students need behavior support. The most efficient approach to improving behavioral climate of schools is
through prevention. Teaching and supporting appropriate behavior is the most powerful behavior support
intervention. Combining effective teaching with a clear continuum of consequences for problem behavior will
help provide clear guidelines for students to follow.

The staff and students at Dayton Junior High and Dayton High School have created a matrix of the school-wide
expectations that everyone should follow at all times, in all settings. A copy of this matrix is in the forms

section of the Staff Handbook. The expected behaviors align with our common Mission Statement: Do Wh at 6 s
Right; Do Your Best; and Treat Others as you Would Like to be TreatAdditionally, classroom teachers

will be asked to design a matrix, specific to their own classroom expectations, which also aligns with the

school’s mission.

Positive Incentives for Students

There is little difference in people, but that difference makes a big difference. The little difference is attitude,
and the big difference is whether it is positive or negative. In order to promote positive attitudes among our
students, staff members are encouraged to provide positive classroom incentives to emphasize and reward
responsible and appropriate student behavior. Recognition programs such as “Do Right” and “Pirate Pride” at
the JH, and “Buccaneer Bravos” and positive referral certificates at the HS are possible options available to
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students and staff. Staff members are also invited to promote, in a manner of their choice, community-wide
character traits as established specifically for Dayton in1996. (See forms section of this handbook.)

Printing

Most printing will be done “in-house” during the school year through the District’s print shop. The District’s
print shop is located near the JH/HS breezeway in the back of the Library. Staff members are expected to
complete the Copy Request Forndetailing specific instructions for our printing crew. Orders will be processed
on a first come basis, which means that those who plan ahead have the best chance to get their request(s)
completed on time. Staff will be responsible for print orders requiring 25 or fewer copies. (See forms section
of this handbook)

Regarding all WESD print orders, the process has changedt, fill out the work order, though you may or may
not know the price of the print order. Please call the WESD Print Shop for an estimate.

If it is an order from the previous year, you may approximate and the District Office staff will adjust the
purchag/service priceSecond fill out a requisition and have it approved by your building principal who will
forward it to the District Office. This way the principals will know how much is being spent and the District Office
will have record of the requesthird, when you receive the order, sign and date that the order was received and
that it is okay to pay. Submit a copy of the completed paperwork to the District Office c/o Janice, and she will tf
issue payment.

Professional Growth Reimbursement Application

Employees seeking reimbursement must complete the Professional Growth Reimbursement Application (see
forms section of this handbook) prior to taking a class or workshop. If prior approval is not obtained, the
employee will understand that reimbursement is not guaranteed. Approved course work for licensed employees
will be for graduate-level courses; limited exceptions must have prior approval from the Superintendent.
Approval for coursework does not guarantee advancement on the salary schedule. This form is for
reimbursement purposes only.

Questionable Curriculum

Dayton School Board policy recognizes that academic freedom is essential to the purposes of education, and
that employees need protection from censorship or restraint, which might interfere with their obligation to
pursue truth in the performance of their teaching functions.

At the same time, it is important that all curriculum materials are appropriate to the age and maturity level of
students. Teachers using materials or resources with questionable content should first ask that a colleague or
administrator preview them and offer feedback prior to implementation.

Parents shall be informed when potentially sensitive subject matter is to be presented in class. Students shall be
given alternative assignments if they, or their parents, find any classroom materials to be objectionable.

Resignation of Staff

A resigning staff member is required to deliver a written and signed notice of resignation to the office of the
superintendent. If the superintendent decides to accept the resignation, acceptance shall be by letter from the
superintendent to the employee. The resignation shall be effective as of the date specified in the notice. If no
effective date is specified in the notice, the resignation shall be effective as of the date specified in the
superintendent’s acceptance letter.

A licensed staff member who wishes to resign from his/her position with the district must give written notice at
least 60 days prior to the date he/she wishes to leave district employment. The superintendent may accept the
resignation effective the day it is received and either release the teacher immediately or inform the teacher that
he/she must continue teaching for part or all of the 60-day period.
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Where less than a 60-day notice is given, the Board may request the Teacher Standards and Practices
Commission (TSPC) discipline the licensee. Exceptions due to emergency or other extenuating circumstances
may be considered by the Board.

A classified employee is expected to submit a written and signed notice of resignation at least two weeks prior
to the date he/she wishes to leave district employment.

Restraint and Seclusion

The use of physical restraint and/or seclusion is permitted only as a part of a behavior support plan when other
less restrictive interventions would not be effective and the student’s behavior poses a threat of imminent,
serious physical harm to self or others. Except in the case of an emergency, only staff current in the required
training in accordance with the district-designated physical restraint and seclusion training program will
implement physical restraint or seclusion with a student. In an emergency, physical restraint and/or seclusion
may also be used by a school administrator, teacher or other school employee [or volunteer] as when the
student’s behavior imposes a reasonable threat of imminent, serious bodily injury to the student or to others.
The use of physical restraint and seclusion under these circumstances is only allowed so long as the student’s
behavior poses a threat of imminent, serious physical harm to themselves, or to others. Any student being
restrained or secluded within the district, whether an emergency or as part of a plan, shall be constantly
monitored by staff for the duration of the intervention. Any room used for seclusion of a student must meet the
standards as outlined in OAR 581-021-0568.

Retirement

To assist the district in its planning efforts, staff members considering retirement are encouraged to notify the
district as early as possible, preferably at the beginning of the school year in which the retirement will take
place.

Sexual Conduct (Reporting Requirements)
Sexual conduct by district/school employees as defined by Oregon law will not be tolerated. All district
employees are subject to this policy.

iSexual conduct o as defined by Oregon | aw is any
that is sexual in nature; directed toward a kindergarten througtalg 12 student; unreasonably interferes with
a studentdés educational performance; and creates

The definition for sexual conduct does not include behavior that would be considered childsabudimed by
Oregon law and district Board policy JHFE and JHRART Reporting of Suspected Child Abuse.

Any district/school employee who has reasonable cause to believe that another district/school employee or
volunteer has engaged in sexual conduct with a student must immediately notify his/her immediate supervisor
who will then notify the person identified by the district to receive such reports.

When the district receives a report of suspected sexual conduct by a district employee, the district may decide to
place the employee on paid administrative leave or in a position that does not involve direct, unsupervised
contact with students while conducting an investigation. An investigation is a detailed inquiry into the factual
allegations of a report of suspected sexual conduct that is based on interviews with the complainant, witnesses
and the district employee who is the subject of the report. The investigation must meet any negotiated standards
of an employment contract or agreement.

If, following the investigation, the report is substantiated, the district will inform the employee that the report
has been substantiated and provide information regarding the appeal process. The employee may appeal the
district’s decision through the appeal process provided by the district’s collective bargaining agreement. A
substantiated report is one that: a) An educational provider has reasonable cause to believe is founded based on
the available evidence after conducting an investigation; and b) Involves conduct that the educational provider
determines is sufficiently serious to be documented in the employee’s personnel file.
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If the employee decides not to appeal the determination or if the determination is sustained after an appeal, a
record of the substantiated report will be placed in the employee’s personnel file. The employee will be notified
that this information may be disclosed to a potential employer.

The district will post in each school building the name and contact information of the person designated to
receive sexual conduct reports, as well as the procedures the superintendent will follow up on receipt of a
report. In the event that the designated person is the suspected perpetrator, the superintendent shall receive the
report. When the superintendent takes action on the report, the person who initiated the report must be notified.

The initiation of a report in good faith about suspected sexual conduct may not adversely affect any terms or
conditions of employment or the work environment of the complainant. If a student initiates a report of
suspected sexual conduct by a district employee in good faith, the student will not be disciplined by the Board
or any district employee.

The district will provide annual training to district employees, parents and students regarding the prevention and
identification of sexual conduct. The district will provide to employees at the time of hire a description of
conduct that may constitute sexual conduct and a description of records subject to disclosure if a sexual conduct
report is substantiated.

Educational providers shall follow hiring and reporting procedures as outlined in ORS 339.370 for all district
employees.

Requisitions/Purchasing

All purchase requests must be submitted on a Requisitionform (for general budgeted items) or on a Dayton
ASB School Account Vouchefiorm (for student activities account items) and approved by the principal before
a purchase order or check will be issued. All purchase orders will be mailed from the District Office. ASB
account vouchers may be requested and/or delivered to the school secretary.

When shipments of requested items arrive, staff members should check the packing slip to verify that all items
are present and the invoice can be paid. The packing slip should be signed, dated, and returned to the school’s
main office.

All purchases in excess of $20.00 must follow the above procedure. Individuals who have purchased items and
wish to be reimbursed must follow the above procedure and submit a receipt containing ONLY the items for
which reimbursement is requested. Receipts for less than $20.00 may be paid from the petty cash fund in the
school office.

School Vans

Staff members using school vans must:

Have the approval of an administrator prior to scheduling its use;

Have their name on the District’s current list of approved van drivers;

Ensure that all student passengers have appropriate permission slips from parents;

Leave the fuel tank full and return all fuel slips to office after use;

Remove all trash and/or personal items after use;

Return keys to the main office, or make special arrangements to give keys to the next scheduled driver,
in cases involving weekend, late evening, or early morning use.

AN AN

Requirements for Activity Bus/Pickip Drivers (Type 10 Vehicles)

1. All drivers must be licensed in Oregon and over 25 years of age (21 if a member of the staff).

2. Possess a valid ORS 30.800 listed first aid card at all times.

3. Pass adriving records and criminal history-check. Licensed staff has already met the criminal history
check in the licensure process.

4. Attend a van drivers training class provided by the school bus service provider (or equivalent provided
by state or community college); and be judged by an authorized official as having the ability to operate
the Type 10 vehicle safely and to perform related duties.
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o

Drivers must be placed on an approved list maintained by the Department of Education (form 2279).
Drivers shall maintain their current car insurance validation at the district office.

7. Drivers must report, within 15 days, to the district office any conviction for driving or criminal offenses
and any involvement in a vehicular accident.

o

SECURITY CAMERAS
Cameras are placed throughout Dayton School District property to monitor safety and security at all times.
Students should be aware that their actions may be monitored and recorded.

STAFF DEVELOPMENT
The Board recognizes the importance of continued educational experiences and other professional
growth activities as a means to improve job performance.

Professional development activities may include, but are not limited to, college courses, workshops,
curriculum planning, individual research, travel, supervision of teacher trainees and other such
activities.

All requests for district payment of college course work tuition require prior administrative approval.

All requests for release time from regular work duties for attendance at meetings or conferences will be
decided bas on such factors as availability of funds, consistency with district and building goals and job
assignment. Requests require prior [principal] approval. Forms are available in the office.

Completion of continuing professional development requirements as set forth in OAR Chapter 584,
Division 255 by the Teacher Standards and Practices Commission for license renewal are the sole
responsibility of the employee.

Meetings and conferences devoted primarily or exclusively to organizational or business affairs of
associations of educators, political workshops, training sessions for consultation committees and like
activities will not be considered as appropriate activities for the expenditure of district funds.

Staff Dress and Grooming

All staff are expected to be neat, clean and to wear appropriate dress for work that is in good taste and suitable
for the job at hand. Employees are allowed to wear religious attire while maintaining religious neutrality and
refraining from endorsing religion in the educational environment. Please contact your building administrator
or supervisor for additional information/guidance.

Teaching as a professional demands setting a good example for students in every possible way. As adults and
professionals, teachers are expected to be guided in their grooming habits by what is most generally acceptable
in the business and professional world.

Staff Ethics
Staff members are prohibited from engaging in, or having a financial interest in, any activity that raises a
reasonable question of conflict of interest with their duties and responsibilities as employees of the district.

This means that:
1. Staff members shall not solicit for financial remuneration from students, parents or other staff;
2. Any device, publication or any other item developed during the staff member’s paid time shall be
district property;
3. Staff members shall not further personal gain through the use of confidential information gained in the
course of or by reason of their position or activities in any way.

Staff members are prohibited from performing any duties related to an outside job during their regular working
hours or during the additional time needed to fulfill the position’s responsibilities. District facilities, equipment
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or materials may [not be used in performing outside work] [be used under the same conditions as this property
is made available to the general public and the authorized use is consistent with ORS Chapter 244].

ifRel ative, 0 for Oregon Ethics Law purposes; means
parent, child, sibling, stepibling, sorin-law, or daughtetin-law of the employee; or the parent, sfggrent,

child, sibling, stepsibling, sonrin-law or daughtetin-law of the spouse of the employee. Relative also include

any individual for whom the employee has a legal support obligation, whose employment provides benefits to
the employee, or who receives amgnt. benefit from th

Health Service Programs
The district has an established health-services program which provides:
1. Pertinent health information on students, as required by Oregon statutes and rules;
2. Health-appraisal services, including screening for possible vision or hearing problems [and also
scoliosis];
3. Health counseling for students and parents, when appropriate;
4. Health-care and first-aid assistance that is appropriately supervised and isolates the sick or injured child
from the student body;
5. Control and prevention of communicable diseases as required by the Oregon Department of Human
Services, Health Services, and the county health department;
6. Assistance for students in taking medication according to established district procedures;
7. Services for students who are medically fragile or have special health-care needs;
8. Integration of school health services with school health education programs.

The district’s school nurse is available as a resource to teachers in securing appropriate information and
materials on health-related topics. All staff will be informed of their responsibilities in these areas.
Nonemergency invasive physical examinations and screenings not otherwise required or permitted by state law
may take place under the Every Student Succeed Act of 2015 only with prior parental notification and the
option for parents to excuse their student from the activity.

STAFF ROOM
A staff room is provided to staff use during break, lunch and preparation periods, as may be
appropriate. All staff are expected to “pitch in” as needed, to help keep this gathering area clean and
orderly.

Personal items of value should not be left in the staff room. Staff members leaving such items in the
staff room do so at their own risk. The district will not be liable for loss or damage to personal items
brought to district property and district-sponsored activities.

Students are not permitted in the staff room.

Student/Parent Handbook

A student/parent handbook is available to all students at the beginning of each new school year and at the time
of registration for new students moving into the district at other times of the year. All staff members are
expected to familiarize themselves with the general information, administrative regulations and procedures
pertaining to students as set forth in the student/parent handbook and in Board policy.

STAFF/PARENT RELATIONS
The district encourages parents to be involved in their student’s school experience. Teachers are
advised that unless otherwise ordered by the courts, an order of sole custody on the part of one parent
does not deprive the other parent of certain rights. It is the responsibility of the parent with sole custody
to provide to the district any court order that curtails the rights of the noncustodial parent.

A noncustodial parent may receive and inspect the school records pertaining to his/her student and to
consult with teachers concerning his/her student’s welfare and education.
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Noncustodial parents will not be granted visitation or telephone access to their student during the school
day, nor will a student be release to the noncustodial parent.

In the case of joint custody, it is the responsibility of the parents to provide the district will adhere to all
conditions specified and ordered by the court. Such information will be maintained on file in the office
and provided to staff, as appropriate.

Staff members with questions regarding custodial and/or noncustodial parent rights with respect to
particular students should contact the district office.

Student Transportation in Private Vehicles
Transportation of students to and from school and to curricular and extracurricular activities sponsored by the
district is provided by the district’s transportation system in accordance with district policy.

Parents, employees and other designated adults may be permitted to use private vehicles to transport students
other than their own on field trips and other school activities only with prior [building principal] approval. The
parent, employee or other adult driving the vehicle must be properly licensed and must provide proof of
insurance. Such insurance shall meet or exceed minimum requirements as established by the state of Oregon
and as set by the district. The vehicle must contain an adequate number of seat restraints including, when
applicable, a child safety system for a child who weighs less than 40 pounds, regardless of age, and the adult
driver require their use. The child safety system must elevate the person so that a safety belt or safety harness
properly fits the individual and meets the minimum standards and specifications of law. A person who weighs
over 40 pounds and who is under four feet nine inches and under the age of eight years of age must be properly
secured with a child safety system that elevates the person so that a safety belt or harness properly fits the
person. A person who is taller than four feet nine inches or eight years of age or older must be properly secured
with a safety belt or harness that meets the minimum standards and specifications of law. Training in the proper
installation and use of child safety systems may be required. The driver is responsible for not placing children
under the age of 13 in the front seat of a vehicle equipped with passenger-side air bags.

No student is to be permitted to perform district business with his/her own vehicle, a staff member’s vehicle or
a district-owned vehicle.

Supervision of Students
The supervision of students is a liability and safety issue. Staff members are specifically responsible for the
safety of all students who are assigned to them. In general, all staff members are responsible for the welfare of
students who attend our schools. Therefore, please adhere to the following guidelines:
1. Do not leave your classroom unattended except in case of emergency;
2. Ensure that students who are assigned to you, but are working outside your classroom, have a clear
destination for their activity;
3. Students should not be allowed to use machinery or potentially dangerous equipment without direct-
supervision.

Suspension Procedures

A student may be suspended from school for up to and including 10 school days for willful violations of the
Student Code of Conduct. The district may require a student to attend school during non-school hours as an
alternative to suspension. An opportunity for the student to explain his/her view of the alleged misconduct will
be given. Each suspension will include a specification of the reasons for the suspension, the length of the
suspension, a plan for readmission and an opportunity to appeal the decision. Every reasonable and prompt
effort will be made to notify the parents of a suspended student.

While under suspension, a student may not attend after-school activities and athletic events, be present on
district property, nor participate in activities directed or sponsored by the district. Schoolwork missed by the
student while on suspension may be made up upon the student’s return to school if the work missed reflects
achievement over a greater period of time than the length of the suspension. For example, a student will be
allowed to make-up final, mid-term, and unit examinations without an academic penalty.
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STUDENT CONDUCT

All students are to comply with district policies and administrative regulations, written building and classroom
rules, pursue the prescribed course of study, submit to the lawful authority of teachers and school officials and
conduct themselves in an orderly manner at school during the school day and during school-sponsored
activities.

In addition to adopted Board policies governing student conduct, [administrative regulations] [school rules]
specifying student conduct expectations have been established. These [regulations] [rules] apply to actions
which occur on district property; at any district-sponsored activity regardless of location; or when traveling to
or from school for district-sponsored activities on transportation provided or approved by the district. A student
handbook, code of conduct or other document shall be developed and distributed to parents, students and
employees. Each school shall publish any additional rules specific to the school and distribute it to students and
parents. Disregard of these rules constitutes grounds for suspension, expulsion or other reasonable disciplinary
action.

Student conduct rules unique to individual classrooms may also be developed by teachers. All such rules must
be consistent with district policies, administrative regulations and school rules governing student conduct and
discipline. Classroom rules and consequences are to be reviewed with students, posted in classrooms and made
available to parents.

Classroom rules and consequences are to be submitted to the principal for review and approval prior to
implementation.

Talented and Gifted Program (TAG)

The district has developed a written plan for the identification of and provisions for a program and services for
academically talented and/or intellectually gifted students. Identified students must score at or above the 97th
percentile on selected nationally standardized tests. Additionally, talented and gifted students from special
populations such as ethnic minorities, the economically disadvantaged, the culturally different, the
underachieving gifted and students with disabilities may also be identified.

Each teacher will receive a list of identified talented and gifted students assigned to his/her classroom. Teachers
are expected to modify curriculum, instructional strategies and grading, as may be necessary, to meet the needs
of identified students.

The district has established an appeals process for parents to utilize if they are dissatisfied with the
identification process and/or placement of their student in the district’s program and who wish to request
reconsideration. A complaint procedure has also been developed for parents to resolve disputes regarding the
appropriateness of programs and services provided to talented and gifted students. Staff should refer parents
with questions to the principal.

Technology Requests Please remember to communicate your technology requests via email, with a copy of the
request to your building principal. Email is the preferred method of receiving technology requests. It gives us a
written record of what was requested and allows us time to process and schedule. If an emergency occurs (a
true instructional or personal priority) a phone call is also acceptable.

Telephones
Staff members should use calling cards or other forms of alternative billing when using school phones to make
personal calls.

Parents and guardians are encouraged to limit personal phone calls to students during instructional time. Only
emergency or personal messages from authorized family members will be delivered during class time to
students when warranted. Students may be allowed to use classroom phones with teacher’s permission.

Transcript Evaluation
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Transfer credits and attendance may be accepted or rejected at the discretion of the district consistent with
Oregon Administrative Rules and established district policy, administrative regulation and/or school rules.

Transfer of Students

Parents may request a transfer of their student to another school in the event the school the student is attending
is identified as persistently dangerous; the student has been a victim of a violent criminal offense in or on the
grounds of the school the student attends; or the school has been identified for improvement, corrective action
or restructuring. The transfer must be to a safe school that has not been identified for improvement.
Additionally, requests to transfer to another school outside the district may be approved in certain
circumstances. Contact a building administrator or a counselor for additional information.

Transportation of Students

A student being transported on district-provided transportation is required to comply with the Student Code of
Conduct. Any student who fails to comply with the Student Code of Conduct may be denied transportation
services and shall be subject to disciplinary action.

Transportation Rules
While riding a school bus, students will:
1. Obey the driver at all times
2. Not throw objects;
3. *Not have in their possession any weapon as defined by Board policy JFJC — Weapons in the Schools;
4. *Not fight, wrestle or scuffle;
5. *Not stand up and/or move from seats while the bus is in motion;
6
7
8
9

*Not extend hands, head, feet or objects from windows or doors;
*Not possess matches or other incendiaries and concussion devices;
*Use emergency exits only as directed by the driver;
. *Not damage school property or the personal property of others;
10. *Not threaten or physically harm the driver or other riders;
11. *Not do any disruptive activity which might cause the driver to stop in order to reestablish order;
12. *Not make disrespectful or obscene statements;
13. *Not possess and/or use tobacco, alcohol or illegal drugs;
14. Not eat or chew gum;
15. Not carry glass containers or other glass objects;
16. Not take onto the bus skateboards, musical instruments or other large objects which might pose safety
risks or barriers to safe entry and exit from the bus;
17. Accept assigned seats;
18. Stay away from the bus when it is moving;
19. Be at the bus stop five minutes before the scheduled pickup time (schedules will be posted on all
buses);
20. **Answer to coaches, teachers and chaperones who are responsible for maintaining order on trips.
* = These regulations, if broken, are SEVERE violations with severe consequences because of the threat
to the safety of others.
** = Coaches, teachers and chaperones: (1) must have a copy of the bus regulations and know them before
going on a trip; and (2) must position themselves on the bus as to be in control of discipline at all times.

Tobacco

Prohibited Use Possession, Distribution or Sale of Tobacco Products and Inhalant Delivery Systems

In order to comply with state law [and to protect the health of students, staff and the general public, provide a
healthy working environment and promote good health for students,] tobacco and inhalant delivery systems use
is prohibited on all district property and in district-owned buildings and vehicles and at district-sponsored
events.

“Tobacco product” is defined to include, but not limited to, any lighted or unlighted cigarette, cigar, pipe, bidi,
clove cigarette and any other smoking product, spit tobacco also known as smokeless, dip, chew; or snuff in any
form. This does not include tobacco products or other therapy products used for the purpose of cessation.
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“Inhalant delivery system” means a device that can be used to deliver nicotine or cannabinoids in the form of a
vapor or aerosol to a person inhaling from the device; or a component of a device or a substance in any form
sold for the purpose of being vaporized or aerosolized by a device, whether the component or substance is sold
or not sold separately. This does not include USFDA-approved tobacco products or other therapy products
marked and sold solely for the approved purpose.

Tutoring

No private tutoring for which a staff member receives a fee is permitted in district schools on school time.
District facilities, materials or equipment may be used under the same conditions as this property is made
available to the general public and the authorized use is consistent with ORS Chapter 244,

UNMANNED AIRCRAFT SYSTEM (UAS) a.k.a. DRONE
An “unmanned aircraft system” (UAS) means an unmanned flying machine, commonly known as a drone, and
its associated elements, including communication links and the components that control the machine.

Any employee or representative of the district operating a district unmanned aircraft system shall do so in
accordance with Board policy and all applicable Federal Aviation Administration (FAA) regulations.

A UAS operated at Oregon School Activities Association (OSAA) sanctioned events will do so in accordance
with OSAA policies. Use of a UAS at other public charter school-sponsored athletics or activities are
prohibited.

District staff teaching a class that allows use of a UAS may assist a student in their operation of the UAS,
provided the assistance is needed as part of the curriculum and assistance is to a student enrolled in the course.
The staff member’s participation must be limited to the student’s operation of the UAS. District employees will
work with administrators to ensure that proper insurance, registration and authorization are in place prior to
adoption of curriculum that allows operation of a UAS as part of the curriculum

Use of Private Vehicles for District Business

The use of private vehicles for district business, including the transportation of students, is generally
discouraged. Staff members should use district-owned vehicles whenever possible, and schedule activities or
other transportation far enough in advance to avoid any nonemergency use of private vehicles. Staff members
using private vehicles to transport students must be cleared through the District Office. When using any vehicle
while on district business, staff shall use seat belts. Failure to do so is grounds for dismissal.

Use of Restraint and Seclusion

The use of physical restraint and/or seclusion is permitted only as a part of a behavior support plan when
other less restrictive interventions would not be effective and the student’s behavior poses a threat of
imminent, serious physical harm to self or others.

Except in the case of an emergency, only staff current in the required training in accordance with the district-
designated physical restraint and seclusion training program will implement physical restraint or seclusion with
a student. In an emergency, physical restraint and/or seclusion may also be used by a school administrator,
teacher or other school employee [or volunteer] as necessary when the student’s behavior imposes a reasonable
threat of imminent, serious bodily injury to the student or to others. The use of physical restraint/seclusion
under these circumstances is only allowed so long as the students’ behavior poses a threat of imminent, serious
physical harm to themselves or to others. Any student being restrained or secluded within the district, whether
an emergency or as part of a plan, shall be constantly monitored by staff for the duration of the intervention.
Any room used for seclusion of a student must allow staff full view of the student in all areas of the room and
be free of potentially hazardous conditions such as unprotected light fixtures and electrical outlets.

Vacancies/Transfers
Announced vacancies for licensed and classified positions are posted in the staff room at least 5 working days
prior to closing the application period. Copies of the posting are also sent to association representatives.
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Volunteers
In order to maintain a professional working relationship and to protect the interest and safety of students in the
Dayton School District, the following guidelines for school volunteers have been developed:

1. Each potential volunteer must complete a Volunteer Application and Criminal History Verification
form prior to assuming responsibilities of working with children in either the classroom or
activities/athletics.

2. Each volunteer will discuss a plan of action with a staff member prior to performing volunteer services.

This plan should be recommended to the school administration.

Any injuries or potential liabilities will be reported immediately to the supervising staff member.

4. The Dayton School District assumes no liability for accidents that occur when a volunteer operates a
personal vehicle while performing volunteer services.

5. Any person who feels unsafe or unsure of their volunteer responsibilities is encouraged to discuss the
situation with their supervising staff member or the school principal.
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Wellness Policy

Dayton School District Board Policy EFA-AR defines our Local Wellness Program. In summary, the policy
outlines the requirements that students increase physical activity, receive nutrition education and follow newly
defined nutrition guidelines. Within the nutrition guidelines, it is encouraged that foods offered in classrooms
or school sponsored activities and food and beverages sold, as part of approved school fund-raising events shall
be nutritious foods as determined by the district’s nutrition committee. Foods of Minimal Nutritional Value
(FMNV) that should be avoided include: carbonated soft drinks, chewing gum, water ices, and certain candies
made predominantly from sweeteners such as hard candy, licorice, jelly beans, gum drops, marshmallows,
fondant, cotton candy and candy-coated popcorn.

Pl ease Note: Food Handlerés |icensure and/ or an e
than the storéoought variety, at school events. Questions regarding these requirements may be directed to the
Districtbs Director of Food Services.

WHISTLEBLOWER

When an employee has good faith and reasonable belief the employer has violated any federal, state or local,
law, rule or regulation; has engaged in mismanagement, gross waste of funds or abuse of authority; or created a
substantial and specific danger to public health and safety by its actions, and an employee then discloses or
plans to disclose such information, it is an unlawful employment practice for an employer to:

1. Discharge, demote, transfer, reassign or take disciplinary action against an employee or threaten any of
the previous actions.

2. Withhold work or suspend an employee.

3. Discriminate or retaliate against an employee with regard to promotion, compensation or other terms,
conditions or privileges of employment.

4. Direct an employee or to discourage an employee to not disclose or to give notice to the employer prior
to making any disclosure.

5. Prohibit an employee from discussing, either specifically or generally, the activities of the state or any
agency of or political subdivision in the state, or any person authorized to act on behalf of the state or
any agency of or political subdivision in the state, with:

a. Any member of the Legislative assembly;

b. Any Legislative committee staff acting under the direction of any member of the Legislative
assembly; or

c. Any member of the elected governing body of a political subdivision in the state or any elected
auditor of a city, county or metropolitan service district.

The district will use the complaint process in [administrative regulation KL-AR - Public Complaints Procedure]
to address any alleged violations of this policy.
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